KAAPOBLIM OB30P HKA:WM’“

[OTOBbIE AOKYMEHTbI MO TEMAM;
Pa3biCHEHMS 3QKOHOAEABLCTB;
BeOGUHAPBI OT DKCMEPTOB;

= HpOKTl/IKYMbI M CbOpYMbI; To, ¢ uem XKMBYT
KaApOBbIE CNEUMANACTBl K&k AblM ABHE
E)OHYCbl M CKMAKKH HA o6yqulAe. :

Bce 3TO Bbl HaOMAETe B 3KOCUCTEeMme
_ Y3HaTb noagpobHee
«Kaaposbiii 0630p)»

OENEPAJIbHOE ArEHTCTBO NO TEXHUYECKOMY PETYJIMPOBAHWUIO
N METPONOINA

3 KOCHICTIEIMA
KAAPOBbBIM

HALUMOHAIBbHbIA CTAHOAPT POCCUUCKOWU ®EQEPALIMA
FOCT P 7.0.97-2025

CUCTEMA
CTAHOAPTOB NO UHPOPMALUU, BUBJTMOTEYHOMY U U3OATEJIbCKOMY
Aeny

OPIrAHN3ALUUNOHHO-PACMNOPAOUTENIbHAA OOKYMEHTALUUA
TPEBOBAHUA K O®OPMITIEHUIO AOKYMEHTOB

System of standards on information, librarianship
and publishing. Organizational and administrative
documentation. Requirements for presentation of records

Jlata BBenmenms - 2025-08-18
MNMpeaucnosue

1  PA3PABOTAH  BcepoccuilckuM  Hay4HO-HCCIIEJOBATEIBCKUM  MHCTUTYTOM
JIOKyMEHTOBe/ieHus 1 apxuBHoro neia (BHUMIA)

2 BHECEH Texuuuyeckum komuteTroM o ctangaptuzanuu TK 191 "HayuHo-Ttexuudeckas
nHpopmarys, OMOIMOTEYHOE U U3IaTEILCKOE JIENO0, YIIpaBlIeHne JOKyMeHTaMu"

3 YVTBEPXJIEH U BBEJ/IEH B JIEVICTBUE [Ipukazom PenepanbHOro areHTCTBa IO
TEXHHUYECKOMY PETYJIUPOBAHUIO U METPOJOTHH OT 26 utoHs 2025 r. N 622-cT

4 BBAMEH I'OCT P 7.0.97-2016

[IpaBuna npuMeHEHUsT HACTOSLIETO CTaHAAPTa YCTAHOBIIEHBI B cTaThe 26 PdenepasbHOrO
3akoHa OoT 29 wmroHsa 2015 r. N 162-®3 "O crangaptuzauun B Poccuiickoin ®Denepanun'.
Uudopmanysg 006 HM3MEHEHMSIX K HACTOSIIEMY CTaHAAPTY MYOJUKYyeTCsl B €XEroJHoMm (1o
COCTOSIHMIO Ha | sHBaps TeKyllero roga) HMH(OpMauMoHHOM YyKazarene "HammoHanbHbIE
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cTaHmapThl', a OQUIMAIBHBI TEKCT W3MEHEHHWH © TONPaBOK - B  EKEMECTYHOM
nHpopmanmonHoMm ykasarene "HamwonanmeHble craHmapTel'. B ciydae mepecMoTpa (3amMeHBI)
WIA OTMEHBI HACTOSIIETO CTaHJapTa COOTBETCTBYIOIIEE yBEIOMJICHHE OyNeT OnmyOJIMKOBAaHO B
OnvkaiilieM BBIMYyCKE e€XeMecsayHoro uH(opmanuoHHoro ykazarens "HamuonanbHbie
cranaapTel”. CoOTBETCTBYIOMIAs UH(DOPMALIHS, YBEAOMIICHHE M TEKCTHl Pa3MEIIAOTCS TAKXKE B
MH(OPMALIMOHHON CHCTeME OOIIEero Mojb30BaHUs - Ha OopuUIUANIbHOM caiite dDenepanbHOrO
areHTCTBA MO0 TEXHUYECKOMY PEr'YJIMPOBAHUIO M METPOJIOTUH B ceTi MHTepHeT (WWW.ISt.gov.ru)

1 O6nactb NnpuMeHeHus

Hacrosmuii  craHgapT pacmpoCTpaHsSeTCs Ha  OpPraHU3aIllMOHHO-PACTIOPSIUTEIILHEIC
JIOKYMEHTBI: yCTaBbl, IIOJIOKEHHUs, IPaBWJIA, WHCTPYKLIHH, PErJIaMEHTBI, ITOCTaHOBJICHHS,
pacmopsHKeHUs, MPHUKA3bl, PEIICHHs], MPOTOKOJbBI, JOTOBOPHI, aKThI, IMUChMA, CIPABKU U Jp.
(manee - MOKyMeHTHI), B ToM urciie BkrodeHHbIe B OK 011-93, kimacc 0200000.

Hacrodmuii crangapt ompeaenseT cocTaB PEKBU3UTOB JIOKYMEHTOB, IpaBuja HX
oopmieHHs, B TOM YHCIE€ C NMPUMEHEHUEM HH(OPMAIMOHHBIX TEXHOJIOTUH; BUABI OJAHKOB,
COCTaB PEKBU3UTOB OJIAHKOB, CXEMbI PACIOJIO)KEHUS PEKBU3UTOB Ha JIOKYMEHTE; 00pa3iibl
O/aHKOB;  MpaBWJa  CO3JaHMS  JOKyMEeHTOB.  [loyio)keHMs  HacTosALIero  craHjaapra
pacIpoCTpaHsAIOTCS Ha JOKYMEHThI Ha OyMa)KHOM U 3JIEKTPOHHOM HOCHUTEIISIX.

2 HopmaTtuBHbIE CCbINKU

B HAaCcTOAIICM CTaHAApPTEC HCIIOJb30BAHBI HOPMATUBHLBIC CCBUIKM Ha CICAYIOLIUC
JAOKYMCHTHI:

I'OCT P 51511 Ilewatu c BocmpousBeneHuem IocymapcrBenHoro repba Poccuiickoit
Oenepanun. PopMma, pazMepsl U TEXHUYECKUE TPEOOBAHUS

I'OCT P UCO 15489-1 Cucrema cranaapToB no uHpopManuu, OUOIMOTEYHOMY U
u3narenabckoMy aeny. MHbopmanus u JOKyMeHTanus. YmpaBieHue AokymMeHTamu. Yacte 1.
[ToHATHS ¥ IPUHIUITBI

OK 011-93 (OKVY 1) O0mepoccuiickuii kiaccuukaTrop ynpapieHUECKOW JOKYMEHTAI[UH

[Ipumeuanue - Ilpu MOTB30BaHWM HACTOSAIIMM CTAHIAPTOM II€JIECOO0PA3HO TMPOBEPUTH
NENCTBUE CCBUIOYHBIX CTaHIAPTOB (KiIaccUPUKATOPOB) B MH(POPMAIIMOHHOMN cHCTeMe OOIIero
MOJIb30BaHUsA - Ha odunuaibHOM caiite denepanibHOr0 areHTCTBa MO TEXHUYECKOMY
PEryIMpPOBAaHUIO U METPOJIOTHMH B CeTH VHTEpHET WM MO €XEroAHOMY HH(OpPMAIMOHHOMY
ykazarento "HanuoHanbHble cTaHIapThl", KOTOPBIA OMyOJIMKOBaH MO COCTOSHUIO Ha | sHBaps
TEKYIIETO T0/1a, ¥ MO BBITYCKaM €KeMEeCSYHOro HHPOPMAIMOHHOTO yKa3zarens "HarmoHanbHbie
cTaHmapthl" 3a TeKymuil roj. Eciam 3aMeHeH CChUIOYHBIA JOKYMEHT, Ha KOTOpPBIA JaHa
HEJATUPOBAHHAs CChUIKA, TO PEKOMEHAYETCS HCIOJIb30BaTh JEHUCTBYIOIIYID BEPCHIO 3TOTO
JIOKYMEHTa C YYE€TOM BCEX BHECEHHBIX B JIaHHYI0 BEPCUI0 H3MEHEeHuW. Ecim 3ameHeH
CCBUIOYHBIA JTOKYMEHT, Ha KOTOpPbIM JaHa JaTUPOBAaHHAs CCbUIKA, TO PEKOMEHIYETCs
HCITOJIH30BaTh BEPCHUIO ATOTO JIOKYMEHTA C YKa3aHHBIM BBIIIE TOJOM YTBEP)KICHHS (IPUHSATHSA).
Ecnu nocne yTBep:KAeHHUsT HACTOSIIErO CTaHJapTa B CCbUIOYHBIM JOKYMEHT, HAa KOTOPBIN JaHa
JIATUPOBAHHAsA CCHUJIKA, BHECEHO W3MEHEHUWE, 3aTPAaruBarolllee MOJIOKEHHE, Ha KOTOPOE JlaHa
CCBIJIKA, TO ATO TMOJOXEHUE PEKOMEHYeTCs MPUMEHSATh 0e3 ydeTa JaHHOTO W3MeHeHus. Ecmu
CCBUTOYHBIA JJOKYMEHT OTMEHEH 0€3 3aMEHBI, TO MOJO0KEHHE, B KOTOPOM JlaHa CChIJIKAa Ha HETO,
PEKOMEHIyeTCsl IPUMEHSTh B YAaCTH, HE 3aTParuBarolIeil 3Ty CChUIKY.

3 O6wume TpebOBaHUSA K CO34aHUIO AOKYMEHTOB
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3.1 JIokyMeHThI MOTYT CO3JaBaThCs Ha OyMaXHOM HOCHTENIC M B DJIEKTPOHHOH (opMme C
COOJIOZICHHEM YCTAaHOBIIEHHBIX MPaBWI O(QOpPMIICHUSI TOKYMEHTOB. {751 co3maHusl JOKYMEHTOB
MOTYT HCIIOJIb30BAThCSI 3JICKTPOHHBIE MIAOIOHBI OJJAHKOB JJOKYMEHTOB U 3JIEKTPOHHBIE MA0TOHBI
JIOKYMEHTOB.

3.2 Ilpu cozmaHuM JOKyMEHTa Ha JABYX U Oojiee CTpaHUIAX BTOPYIO M IMOCIEAYIOLIUE
CTpaHuLbl HyMepytoT. Homepa cTpaHull IpoCcTaBIsIFOTCS IOCEPEINHE BEPXHETO MOJI JOKYMEHTA
Ha paccTosHuu 10 MM OT BEpXHEro Kpas JIMCTA.

JlommyckaeTcsi co3llaHue JOKYMEHTOB Ha JIMIIEBOW W OOOpOTHOM cTopoHax nmcta. [Ipum
JIBYCTOPOHHEM CO3/IaHUU JOKYMEHTOB LIMpPHHA JIEBOIO IOJs Ha JUIEBOM CTOpOHE JUCTa U
MIPABOTO TOJII HA OOOPOTHOM CTOPOHE JINCTA IOJDKHBI OBITH PABHBI.

3.3 I'apuutypa u pazMepsl mpudTa, UCHOIH3YEMOI0 OpraHu3aluel, yCTaHABIMBAIOTCS B
HOPMATHBHBIX aKTaX OpraHU3aINH.

s opopmiieHHs JOKYMEHTOB PEKOMEHAYETCS HCIOIb30BaTh pazMepsl mpudToB N 12,
13, 14.

IIpu cocraBiaenun Tabaum u npu odopmiieHud pekBusutoB 08 u 25 (cMm. pazmen 4)
JIOTTYCKAETCsl UCIOJIB30BATh MIPU(PTHI MEHBIIIUX Pa3MEPOB.

3.4 AG3auHbli OTCTYI TEKCTA AOKyMeHTa - 1,25 cM.

3aroloBKH pa3fciioB W IOAPA3JCIOB TIEYaTAlOTCS C a03alHBIM  OTCTYIIOM  HJIU
HEHTPUPYIOTCs 0€3 a03aI[HOr0 OTCTYIIA MO NIMPUHE TEKCTA.

MHOFOCTpO'—IHI)IC PCKBU3UTLL II€YATAIOTCA 4YCPE3 OJUH MG)KCTpO‘-IHI)If/'I HWHTCPpBAJ,
COCTAaBHBIC YaCTHU PEKBU3HUTOB OTACIAIOTCA JOMOJIHUTCIIbHBIM NHTECPBAJIOM.

CTpOKI/I MHOT'OCTPOYHBIX PEKBU3UTOB BLIPABHUBAIOTCS 110 JICBOMY Kparo 3aHUMaeMON MU
30HBI HJIM OHEHTPUPYROTCA OTHOCUTCIIBHO camMou I[JII/IHHOP’I CTPOKH.

TekcT nokymenra nevaraercs yepes 1 - 1,5 MeXXCTpOUHBIX MHTEpBaia.

Ecmu JAOKYMCHT TOTOBUTCHA IJId U3JaHHA C YMCHBIICHUCM MacmTa6a, TCKCT II€YaTacTCA
4Ucpe3 IBa MHTCpBAJa.

WuTepBan Mex 1y OyKBaMu B CJIOBaxX - OOBIYHBIH.
WuTepBas Mexy CIIOBaMH - OAUH IIPOOE.

3.5 TekcT MOKyMEHTa BBIPABHUBACTCS IO MIMPHHE JIUCTA (IO TpaHUIAM JIEBOTO U MPABOTO
MOJICH IOKYMEHTA).

JlnvHa camMoi ITUHHOM CTPOKU PEKBU3UTA MPU YTIIOBOM PACIONIOKEHUU PEKBU3UTOB - HE
ooiee 8 cM.

JlnvHa caMoil JUIMHHOM CTPOKH PEKBU3UTA TIPU MPOJIOJILHOM PACIIOIO0XKEHUU PEKBU3UTOB -
He Ooiee 12 cMm.

3.6 JlokanbHBIMM HOPMAaTHUBHBIMH aKTaMH MOXKET OBITh IPEIyCMOTPEHO BbIAEICHUE
OTJIebHBIX PEKBU3UTOB OJIaHKa, a TaKXKe (PparMeHTOB TEKCTa MOTYKUPHBIM IIPUPTOM.
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3.7 MHoOrocTpaHu4Hble JTOKYMEHTBI MOTYT O(OPMISATbCA C THUTYJIBHBIM JIUCTOM.
TuTynbHBIN TUCT TOKYMEHTa 0(OPMIIIETCS B COOTBETCTBHH C MPUIIOKCHHEM A.

4 PeKBU3UTbI AOKYMEHTa

HpI/I IIOATOTOBKE U O(bOpMJ'IeHI/II/I JOKYMEHTOB HCIIOJIB3YIOT CICAYIOIUE PCKBU3UTHI:

1 - rep6 (I'ocynapctennslii repd Poccuiickoit @enepauuu, repd cyonrexta Poccuiickoit
®denepannn, repd (repadbIuYecKuil 3HaK) MyHHIIUTIATBHOTO 00pa30BaHus);

2 - > M0OIeMa;

3 - TOBapHBIN 3HAK (3HAK OOCITY)KUBaHHS);

4 - xo11 GOPMBI TIOKYMEHTA,

5 - HAMMEHOBAaHHE OPTraHU3aIUY;

6 - HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3ICIICHHUS,
7 - HaUMEHOBaHUE JOJDKHOCTH;

8 - cripaBovHEBIC TaHHBIC 00 OpraHU3aIUY;

9 - HaMeHOBaHUE BUA TIOKYMEHTA;

10 - nara MOKyMeHTa;

11 - perucTpalOHHBIA HOMEP TOKYMEHTA;

12 - cchika Ha pEruCTPAIMOHHBIN HOMED U AaTy MOCTYIHBIIETO JOKYMEHTA;
13 - mecTO cocTaBneHus (U3AaHUS) JOKYMEHTA,
14 - rpu¢ (momerka) o0 orpaHMYEHUH IOCTYNA K JOKYMEHTY;
15 - agpecar;

16 - rpud yTBEepKICHHUS JOKYMEHTA;

17 - 3aroJI0BOK K TEKCTY;

18 - TekcT TOKyMEHTa,

19 - oTMeTKa O MPUTIOKEHUY;

20 - Tpud corimacoBaHHs JOKYMEHTA;

21 - Bu3a;

22 - TIOINCE;

23 - oTMeTKa 00 IEKTPOHHOM MOANUCH;

24 - neyarts,
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25 - oTMeTKa 00 UCIIOIHUTEIIE;

26 - OTMETKa O 3aBEPCHUH KOITUH;

27 - OTMETKA O TIOCTYIUICHUH JIOKYMEHTA;

28 - pe3oonus;

29 - oTMETKa O KOHTPOJIC;

30 - oTMeTKa O HaNpaBJICHUH JIOKYMEHTA B JICJIO;
31 - mrpux-kon (QR-kox) HOKyMeHTA.

5 OdbopmneHne pekBM3UTOB AOKYMEHTOB

5.1 T'ep6 (I'ocymapctBenHslii Tepd Poccuiickoit @eneparuu, repd cyobekra Poccuiickoit
Ddenepannu, repd (repaibAMUecKuii 3HaK) MYHHIIUIATLHOTO 00pa30BaHMsl) BOCIIPOU3BOIUTCS HA
OnaHKax JOKYMEHTOB B COOTBETCTBUH C [1], 3aKOHOAATENBbHBIMH M WHBIMH HOPMATHBHBIMU
NpaBOBBIMU aKTaMH CyObekToB Poccuiickoit denepanud W MyHHIUIAIbHBIMUA TPABOBBIMH
aKTaMHU.

N3ob6paxenue repba (I'ocynapcrBennoro repba Poccuiickoit denepanuu, repda cyonexTa
Poccuiickoit ®denepanmu, repda (repadbAUYecKOro 3HaKa) MYHHUIMIIAIBHOTO O0O0pa3oBaHMS)
MOMEIAETCs MOCepeIMHE BEPXHEro moiisi OJlaHKa JOKYMEHTa HaJ PEKBH3UTAMH OpraHU3alluu
JIOKyMEHTa Ha paccTossHUU 10 MM OT BEpXHEro Kpas JIMCTa.

3anpemaeTc;1 OJHOBPCMCHHOC PAa3MCIICHUC Ha OJaHKe AOKYMCHTA:

- T'ocymapctBennoro rep6a Poccuiickoii deneparuu u repba cyobekta Poccuiickoit
®Denepanuu;

- T'ocymapctBennoro repba Poccuiickoit ®enepanuu [repba cyOwekTa Poccuiickoii
Oenepanun, repba (repanbAUYecKOr0 3HaKa) MYHHIMIIAILHOTO OOpa30BaHUSI| U SMOJIEMBI
OpraHu3aIuHg.

5.2 Dmbnema opraHuzanuu, pa3paboTaHHas W yTBEP)KIEHHAs B YCTaHOBJICHHOM MOPSIKE,
pa3MeniaeTcss B COOTBETCTBHH C HOPMAaTHBHBIMH IMPABOBBIMH aKTaMH Ha OJIAHKAX JIOKYMEHTOB:
denepanbHBIX ~ OpraHOB  TOCYJApCTBEHHOM  BiIacTH (32  HCKIIOYEHHEM  CIy4aes,
MpeayCMaTPUBAIOIINX HCIOIb30BaHNEe U300pakeHus ['ocymapcTtBeHHoro repba Poccuiickoit
Oenepanun, repba cyobekta Poccuiickoit ®denepanuu, repda (repaibAMYEcKOTO 3HAKA)
MYHUILIMNIAJBHOTO  00pa3oBaHMs), TEPPUTOPUAIBHBIX OPraHoB  (eaepajbHBIX  OpPraHoB
TOCYIapCTBEHHOW  BIJIACTH, TOCYJAapCTBEHHBIX W  HETOCYJapCTBEHHBIX  OpTaHU3allUu.
N3o0paxkernne sMOIEMBbI MMOMEMIAETCS TOCEPEIMHE BEPXHETO TOJisA OJlaHKa JOKYMEHTa Ha
PEKBU3UTAMH OpraHU3aIuH, Ha pacCTOSHUU 10 MM OT BEpXHETO Kpasi JIUCTA.

Ha noxymeHnTax, m3gaBaeMbIX JBYMS WJIM HECKOJIbKMMHU OpPraHU3ALMSIMH, IOMYCKAETCS
pasmelneHre IMOIeM BCeX OpraHu3aIuii.

5.3 ToBapHblil 3HaK (3HaK OOCTYXHBaHHS), 3apPETUCTPUPOBAHHBIH B YCTAHOBJIEHHOM
3aKOHOJIATENILCTBOM TOPSIIKE, BOCIIPOU3BOAMUTCS Ha OJaHKAaX OpraHu3alMidi B COOTBETCTBUU C
ycTaBoM (moJiokeHHeM 00 opraHuzamnuu). M3o0paxxeHue TOBapHOro 3HakKa (3HaKa
00CITy’)KMBaHUs) IOMEIIAETCs MOCepeIMHE BEPXHETo MO OJIaHKa JOKYMEHTa HaJ PEKBU3UTaMU
OpraHu3alliyl WM ClieBa Ha YpPOBHE HAaWMEHOBAaHUS OpPTraHW3aIlUH (IOITyCKAeTCsl 3aXBaThIBATh
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Y4acTh JIEBOT'O TIOJIS).

Ha AOKYMEHTAX, HU3AaBa€MbIX ABYMSA HIIM HECKOJBKHMMHU OpraHHU3alusaAMH, OOIIYCKACTCA
pPasMCIICHUC TOBAPHBIX 3HAKOB BCCX OpFaHH3aHHﬁ.

Hapsiny ¢ ToBapHBIM 3HaKOM (3HaKOM OOCIIY)KMBaHHs) Ha OJaHKaX JOKYMEHTOB MOKET
YKa3bIBaTHCSl KOMMEpUEcKoe 0003HaueHUE IOPUANIECKOTO JTUIIA.

5.4 Koa ¢opMbl TOKyMEHTa MPOCTABIIAETCS Ha YHUDUIUPOBAHHBIX (pOpMax TOKYMEHTOB B
coorBercTBUM ¢ OK 011-93 wim nokaiabHBIM KIacCH(PHUKATOPOM, pPacCIoiaraeTcs B IMPaBOM
BEpXHEM YIIIy pabouero IMojis JOKYMEHTa, COCTOMT u3 cjoB "dopma mo" (HauMeHOBaHUE
KJaccudukaropa) u nudpoBoro Koza.

ITpumep

®opma no OKYJ[ 0211151

5.5 HaumeHnoBanue opraHuzanuu Ha OJaHKE JOKYMEHTa JIOJDKHO COOTBETCTBOBATH
HAUMEHOBAHUIO IOPHAMYECKOTO JUIA, 3aKPEIUICHHOMY B €ro YYpEIUTENbHBIX JTOKYMEHTaxX
(yctaBe wunu monoxxkeHuu). [log HaumMeHOBaHMEM OpraHu3alMd B CKOOKaxX yKa3bIBAETCS
COKpaIlIEHHOEe HAUMEHOBAHHUE OPTaHU3AIUH, €CIIH OHO MPEAYCMOTPEHO YCTABOM (TIOJIOKEHHUEM).

Han HaAaNMMCHOBAaHUECM opraHusanuvu YKa3bIBaCTCA IIOJIHOC nim COKpalICHHOC
HanMCHOBAHUC BBIHIGCTOHHleﬁ OpraHu3anu (HpI/I €C HaHI/I‘lI/II/I).

Ha AOKYMCHTAX, U3aaBaCMbIX JIBYMs WKW HCCKOJBKMMHU OpraHu3alvuiaMu, B 3aroJ0BOYHOM
4aCTU IPOCTABJIAIOTCA HAUMCHOBAHUS BCCX OpraHHSaHHﬁ.

5.6 HaumenoBaHue CTpYyKTYpHOTO mojpaszzieiieHus (B ToM yucie duinuana, OTACNICHUs,
MPEJICTAaBUTENbCTBA, KOJJIETHATbHOTO, COBEIIATENIHHOTO WJIM WHOTO OpraHa) MCHOJB3YeTCs B
OJlaHKax ImuceM U OJlaHKax KOHKPCTHBIX BUJ0B JOKYMCHTOB COOTBECTCTBYIOIINX HOZ[paSHGJ'IeHI/II\/JI
(opraHoB) B COOTBETCTBMM C JIOKAJbHBIMH HOPMATUBHBIMH aKTaMU M YKa3bIBA€TCSA IOJ]
HAaNMMCHOBAHUCM OpraHU3allnuH.

5.7 HaumeHoBaHME JOJDKHOCTH MHCIOJB3yeTCs B OJlaHKaX JOJDKHOCTHBIX JIUI U
pacroiaraercs 1moj HauMEHOBAaHUEM OpraHW3aIlMU WM HaUMEHOBaHUEM cyObekTa Poccuiickoit
®deneparnun (kpasi, 00J1aCTH, aBTOHOMHOM 00J1aCTH U JAp.), €ClIU JOKYMEHT U3JaeT PYKOBOJIUTEh
oprana BiacTu cyowbekra Poccuiickoit ®@exnepanuyu, MyHUIMIAIBHOTO 0OOpa30BaHUS.
HanmeHOBaHME NOJKHOCTH YKa3bIBA€TCS B COOTBETCTBUM C HAaUMEHOBAaHHEM, IPHUBEICHHBIM B
pactopAAUTCIbHOM JOKYMCHTC O HA3HAYCHU N HA NOJIDKHOCTD.

5.8 CrpaBouHble JaHHBIE 00 OpraHU3alMK YKa3bIBalOTCS B OJaHKaX MUCEM U BKIIOYAIOT:
IIOYTOBBIM aJpec OopraHu3aluu, HOMep TenedoHa, (akca, agpec 3IEKTPOHHOM MOYTHI, agpec
caiita B cetu "MHTepHer".

B coctaB cmpaBOYHBIX JaHHBIX, 3a MCKIIOYEHHEM OJIaHKOB JIOKyMEHTOB OpraHOB
rOCYJapCTBEHHOM BJIaCTH, OPraHOB MECTHOI'O CaMOYITPABJIEHUS, BKIFOYAKOTCA: KOJI OPTraHU3alun
no O6mepoccuiickomy kiaccudukaropy npennpuatuii 1 opranuzauuii (OKIIO), ocHoBHOI
rOCy/IapCTBEHHBIH perucTpanroHHblii Homep opranuzauuud (OI'PH) u unentudukannoHHBIN
HOMEp HaJIOTOIUIATENbINNKA/KOI MPUUHNHBI TOCTAHOBKH Ha Hanorosblit yuet (MHH/KIIIT).

5.9 HammeHoBaHme BHJa JOKYMCHTaA YKa3bIBA€CTCA HA BCEX JOKYMCHTAaX, 3a UCKIHOUCHUCM
JACJIOBBIX (CJ'Iy)KC6HLIX) MMUCEM, pacrojaracrcsa 104 PCKBU3UTAMH COCTABUTCIA OOKYMCHTA

8 (800) 775-29-55 = support@profkadrovik.ru @& www.profkadrovik.ru



KAAPOBLIM OB30P HKA:W”

(HaMMEHOBaHUEM OpraHu3aluy, HaVMEHOBAaHUEM CTPYKTYPHOI'O IoApa3AeICHus,
HaMMEHOBAHHUEM JIOJDKHOCTH) (CM. pUCYHOK B.6).

5.10 Mara nokyMeHTa COOTBETCTBYET JaTe MOJNUCaHMs (YTBEpPXKIEHUS) AOKYMEHTA WU
nare coObITHA, 3a()UKCUPOBAHHOTO B JOKyMeHTe. JIOKyMEHTBHI, M3JaHHBIE ABYMs WM Ooiee
opraHu3anusaMu, OOJDKHBI UMCTh OJHY (CZ[I/IHYIO) JAaTty, COOTBCTCTBYHOIIYIO OATC IMOAINMCAHUS
JOKYMEHTA TIOCJICTHUM JIOJDKHOCTHBIM JIUIIOM.

JlaTy 1OKyMEHTa 3alMCBhIBAIOT B TIOCIIEIOBATEIIBHOCTH: ICHDb MECSIIa, MECSII, TOA OJHUM W3
JIBYX CIIOCOOOB:

apabckumu rudpamu, pasaeneHHbMu Toukoi: 05.06.2024;
cnoBecHO-1U(ppoBbIM criocobom: 05 utons 2024 T.

5.11 PeructpanvioHHBI# HOMEp JOKyMEHTa - WHUQPPOBOH WM OyKBEHHO-IIH(PPOBOI
UICHTU(UKATOP TOKYMEHTA, COCTOSIIHHA M3 MOPSIKOBOIO HOMEpa JIOKyMEHTa, KOTOPBIH, IO
YCMOTPEHHUIO OpraHW3alMy, MOXET JOMOJHATHCS HU(PPOBBIMH WM OyKBEHHBIMH KOIaMHU
(MHIEKCAaMM) B COOTBETCTBHU C HCIOJIB3YeMBIMU KiaccuuKaTopamMu (MHISKCOM Jena o
HOMEHKJIAType JeJl, KOJIOM KOPPECIOH/IEHTa, KOJAOM JOJDKHOCTHOTO JIAIA U JIP.).

Ha nokyMmeHTe, COCTaBJIEHHOM COBMECTHO JIByMsd U 0Oojee OpraHu3alusiMHy,
IIPOCTABJISIFOTCS] PETUCTPALIMOHHBIE HOMEPA JOKYMEHTA, IPUCBOECHHBIE KaX/10M U3 OpraHu3alui.
Perucrpanmonnsle HOMepa OTIENAIOTCA APYr OT Jpyra KOCOH uYepTol M MpOCTaBIAIOTCS B
HOPS/IKE YKa3aHHsI OPraHU3alui B 3ar0JIOBOYHOM YacTH WM peamOysie TOKyMEHTa.

5.12 Ccruika Ha peFI/ICTpaLII/IOHHHﬁ HOMCEp U 4Ty MNOCTYINHMBHICTO JOKYMCHTA BKIIHOYACT
pCFI/ICTpaHI/IOHHHﬁ HOMCp U AaTy BXOAAIICTO MHUIHUATHUBHOI'O JOKYMCHTA, HA KOTOpHﬁ JacTCs
OTBCT.

5.13 Mecro coctaBneHus (M31aHus) JOKYMEHTa yKa3bIBaeTCsl BO BCEX JOKYMEHTaX, KpoMe
JIENIOBBIX (CITy>K€OHBIX) MHUCEM, a TaK)XKe JJOKJIAJHBIX, CIIYyEOHBIX 3aIMCOK U IPYTUX BHYTPEHHHUX
MH(OPMaLMOHHO-CIIPABOYHBIX JOKYMEHTOB.

Mecto cocTaBieHus (M3/aHUS) JOKYMEHTa HE YyKa3blBaeTCsl B TOM ciydae, €Clid B
HAaUMEHOBAHUM OpraHM3allMM IPUCYTCTBYET yKa3aHWE Ha MECTO €€ HaxoxkJaeHus. Mecro
cocTaBleHUs  (M31aHus) JOKYMEHTa YKa3blBaeTCsi B  COOTBETCTBUM C  IPHUHSITHIM
aJMHUHHUCTPATUBHO-TEPPUTOPUAIIBHBIM JIEJICHUEM.

5.14 Tpu¢ (momerka) o0 OrpaHMYEHMH JOCTYNA K JIOKYMEHTY MPOCTABISAETCS B MPaBOM
BEPXHEM YIJIy NEPBOroO JUCTAa JJOKyMEHTa (IPOEKTa JOKYMEHTA, COMPOBOAUTEIBHOIO MUChMaA K
JIOKYMEHTY) Ha T'paHHUIe BEPXHEro IMoJisd Npu HAJUYUU B JOKYMEHTE MH()OpPMAaIMH, JOCTYI K
KOTOPOW OTPaHUYEH B COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuniickoit denepanun.

Bunel uconbp3yeMbix B opraHu3aiii TpudoB (IIOMETOK) OrpaHUYEeHHS TOCTYIA JOJKHBI
COOTBETCTBOBATh 3aKOHOJATEIHHBIM W WHBIM HOPMAaTHBHBIM MPABOBBIM akTaM Poccuiickoi
®denepalivl ¥ TOJDKHBI OBITH 3aKPETICHBI B JIOKATHHBIX HOPMATHBHBIX akTaxX. B cocTtaB rpuda
(momeTKH) 00 OrpaHMYEeHHH JOCTYyNa K JOKYMEHTY BXOAMUT orpaHuuutenbHas Haanuch ("Ins
cnyxeOHoro monb3oBanus", "Kommepueckas TaitHa", "KoHduaeHuuanpHO" WM Op.),
JIOTIONTHSIEMasi HOMEPOM JK3eMIUISIpa TOKYMEHTa W JAPYTMMH CBEJICHUSMH B COOTBETCTBHH C
3aKkoHoaresbecTBOM Poccuniickont denepanuu.

IIpumep
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Jis comy»eOHOTO TI0JIb30BaHUS
Ox3. N 2

5.15 Anpecat ncrnonb3yercst Ipu 0QPOPMIICHHH AETOBBIX (CIYKEOHBIX) MMCEM, BHYTPEHHUX
UH(POPMALIMOHHO-CITPABOYHBIX JIOKYMEHTOB (JIOKJIAHBIX, CIIY>KEOHBIX 3alIUCOK U JIp.).

AnpecaToM JOKYMEHTa MOXET ObITh OpraHu3alus, CTPYKTYpHOE MoJpa3zesieHue
OpraHu3aIuy, JOHKHOCTHOE M (PU3UUECKOE JIHIIO.

PexBu3ut "ampecar" mpocTaBisieTcss B BepXHEH IpaBOM YacTU JOKyMeHTa (Ha OJlaHKe ¢
VIJIOBBIM ~ PACTOJIOKEHUEM PEKBU3WTOB) WJIM CIpaBa O] pEeKBU3UTamMu OnaHka (Tipu
MPOJIOJIBHOM ~ pAaCIlOIOKEHWH  peKBU3UTOB  Onanka). Crtpoku  pekBusura  "aapecar"
BBIPABHUBAIOTCS 110 JIEBOMY KPAIO UM HEHTPUPYIOTCSI OTHOCUTEIBHO CaMOM JUTMHHOU CTPOKH.

HpI/I AApeCOBAaHUU NOKYMCHTA PYKOBOJUTCIIIO (3aMeCTI/ITCHIO pYKOBO,Z[I/ITeJ'IH) OpraHu3anuu
YKa3bIBA€TCA B HOATCIBHOM IaJCKC HAMMCHOBAHUC IOOJDKHOCTH PYKOBOIUTCIIA (3aM€CTI/ITeJI$I
pYKOBOI[I/ITeJ'ISI), BKJIIOYAOLICC HAanMMCHOBAaHUC OopraHusanuu, (1)aMI/IJ'II/IIO, HMHHUIUAJBI
JOJXKHOCTHOI'O JIMIIA.

[Ipumep

PykoBogurento @enepanbHOro
apXMBHOI'O areHTCTBA
®amunus 1.0.

HpI/I aIp€COBAaHNM IMCbMa B OPraHU3alHI0 YKa3bIBACTCA €€ IIOJIHOC HJIM COKPAIICHHOC
HaAaMMCHOBAHUEC B UMCHUTCIIbHOM ITaCHKCE.

[Ipumep
denepallbHOE ApXUBHOE
arcHTCTBO
nJIn
Pocapxus

[Ipn agpecoBaHuM NOKyMEHTa B CTPYKTYPHOE MOJPA3JAECICHUE OPraHU3ALMHU B PEKBU3HUTE
"agpecar" yKka3bIBa€TCi B MMEHHUTEIBHOM IaJie)K€ HAWMEHOBAaHME OpraHU3allMM, HUXKE -
HaVMEHOBAHME CTPYKTYPHOIO IMOAPA3AECICHHUS.

[Tpumep

denepallbHOE APXUBHOE
areHTCTBO

Otnen rocy1apcTBEHHOM
CIykOBbI, KaJIpOB U Harpaj

HpI/I aIp€COBAaHNU MUCbMa PYKOBOAUTCIIO CTPYKTYPHOI'O NIOJAPA3ACICHUA YKA3BIBACTCA B
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HMCHUTCIIbHOM IMMAaACKEC HAWMMCHOBAHUC OpraHu3alyv, HHWXKE - B HOATCIbHOM TIAACKCE
HAaMMCHOBAHUC OOJDKHOCTH PYKOBOJUTEIIA, BKIIOYAIOMICEC HAMMCHOBAHUC CTPYKTYPHOI'O

noapasiesneHus, paMuinio, MHALHAAIBI.

ITpumep

AO "TIpodunp"

PykoBoauTento 10roBopHO-
MPaBOBOTO OT/IETa
damunna N.0.

[lepen damunmeir JOMHKHOCTHOTO JIMIA JOMYCKAeTCS YMOTPEOJATh COKpaiieHue "T-Hy"
(rocrioauHy), eciu agpecat My>KurHa, WK "r-xke" (rocrnoske), eciu ajpecar *KeHIIUHA.

ITpumep

r-uy ®amunus 1.0.

NI

r-xe ®amunusa N.0.

[Ipu pacceuike DOKyMEHTa TpYIe OpPraHU3alMil OJHOTO THIA WM B CTPYKTYPHBIC
noJipa3ieNieHus: OJTHOM OpraHu3aluy aJipecaT yKa3bIBaeTcsi 0000IIEHHO.

ITpumep
PykoBogurensm nouepHux
obmectB AO "IIpodumns"
WIH
PykoBoauTensam ynpaBiieHUN
PocapxuBa

[Ipu paccelike TOKyMEHTa HE BCEM OPTaHHM3allUAM WA CTPYKTYPHBIM TOJApa3/IeleHUsIM
noJi pekBU3UTOM "Afpecat” B ckoOKax ykasbiBaeTcs: (IO CIIUCKY)".

IIpumep

PykoBoauTeNnsm 1ouepHUx
obmmectB AO "IIpodumns"
(o crucky)

B oxnom nokymeHTe He AOMKHO OBITH Oosee ueThipex aapecatoB. Cinoso "Komus" nmepen
BTOPBIM, TPETHHM, YETBEPTHIM ajJpecaraMd He ykasbiBaeTrcs. [Ipu OonblieM KOIHYECTBE
aZipecaToB COCTaBIISIETCS CIUCOK (JIUCT, YKa3aTellb) pacChbUIKM JOKYMEHTa, Ha KaXJIOM
JIOKYMEHTE yKa3bIBaeTCs OJMH aapecar Win aapecaT ohopmiisieTcs 0000IIeHHO.
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B coctaB pexBusura "Anpecar” MOKET BXOAUTh IMOYTOBBIN aapec. DINEMEHThI I0YTOBOTO
aJpeca yKa3bpIBAIOTCs B TIOCIEOBATEIILHOCTH, YCTAHOBJICHHOM [2].

[Tpumep

Bcepocculickuit Hay4HO-
HCCIIEI0BATENbCKUN UHCTUTYT
JOKYMCHTOBCACHUA U
apXUBHOTO JieNa

[Ipodcoroznas yi., 1. 82,
Mocksa, 117393

[TouToBBIil azpec MOKET HE YKa3blBaThCsAd B JOKYMEHTAX, HANpaBSIEMbIX B BBICIIUEC
OpraHbl BJIACTH, BBHIIICCTOSIINE OPraHU3alliH, TOABEIOMCTBEHHBIC OPTaHU3AIMH M TIOCTOSHHBIM
KOPPECMOHICHTaM (332 UCKIIIOYEHUEM HAIlpaBJICHUS TMCEM YKa3aHHBIM aJipecaTaM B KOHBEPTax C
PO3paYyHBIMU OKHAMH).

[Ipu ampecoBanuu JOKyMeHTa (U3MYECKOMY JIMIY YKA3bIBAIOTCS: (haMUIIUS, MHUIIUAJIBL,
MOYTOBBIN aapec.

[Ipumep

Damunusa N.0.

yi. CanoBas, 1. 5, kB. 12, T.
JIroOepiibl, MockoBckast 0011,
301264

ITpu oTmpaBke nucbMa 1o JIEKTPOHHON MOYTe WK MO (HaKCUMMIBHON CBsA3U (0€3 JOCBUIKI
MO TIOYTE) IMOYTOBBIA ajpec He YyKa3biBaeTcs. [Ipu HEOOXOIUMOCTH MOXKET OBITh YKa3aH
ANIEKTPOHHBIN aapec (Homep TenedoHa/daxca).

ITpumep

Bcepocculickuit Hay4HO-
HCCIIEI0BATENbCKUA HHCTUTYT
JOKYMCHTOBCACHUA U
apXHUBHOTO JieNa

mail@vniidad.ru

5.16 TI'pud yrBepkIeHHS NPOCTABISETCS HA JOKYMEHTE NpU €ro YTBEpP)KICHHH
JTOJKHOCTHBIM ~ JIULIOM, PAclOpSIAUTENbHBIM JIOKYMEHTOM (IIOCTaHOBJIEHHEM, pEIICHUEM,
MPUKA30M, pacTOpsHKEHUEM) WIIH pellIeHHEeM KOJIJIETHAIbHOTO OpraHa.

I'pud yrBepkaeHus: pa3MmeniaeTcsi B IPaBOM BEPXHEM YIUIy MEPBOrO JIUCTa JOKYMEHTA.
CTpoKu peKBU3HTA BBIPAaBHUBAIOTCS 110 JIEBOMY KPal0 WM LIEHTPUPYIOTCS OTHOCUTEIBHO CaMOi

JUTMHHOM CTPOKHU.

IIpu yTBepKaEHMM OOKyMEHTa JOJDKHOCTHBIM JIMLIOM TpU( YTBEpKICHHS COCTOUT W3
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cioBa YTBEPXIAIO (mewaraercss mponucHbIMH OykBamMHu Oe€3 KaBBIYEK), HAMMEHOBAHUS
JIOJDKHOCTH JIMIA, YTBEP)KJAIOIIETO TOKYMEHT, €rO IOJINHCH, WHUIHUAJIOB, (aMHIMHA W JaThl

YTBEPKJICHHUS.

ITpumep

YTBEPXIAIO
PykoBogurens ®enepaibHOro
apXMBHOI'O areHTCTBA

TToamuce N.0. dammnus

[ara

[Ipy yTBEepkJCHUM JTOKyMEHTa PACHOPSIUTCILHBIM JIOKYMEHTOM TpHU( YTBEPKICHUS
cocrour u3 cioa YTBEPXJIEHO, nHaumeHOBaHUS pacnopsIUTENLHOIO JOKYMEHTa B
TBOPUTEIBHOM mTajaexe, ero mgarel, Homepa. CnoBo VYTBEPX/JEHO nomyckaercs
COrJIacoOBbIBaTh C HaWMEHOBaHUEM BuAa yTBepxkaaemoro nokymenta (YTBEPXIEHA,

YTBEPXJAEHbBI unu YTBEPXIEHO).

[Ipumep
(Permamenr) YTBEPXJEH
npukazom AO "IIpoduis"
ot 15 anpens 2025 r. N 82
W

(ITpaBuia) YTBEPX/IEHBI
npukazoM AO "[Ipoduis"
ot 15 anpens 2025 r. N 83

IIpn yTBepKOeHUMM JOKYMEHTAa KOJUIETHAIBHBIM  OpPraHoM, pEIIEHHs KOTOpPOTo
¢bukcupyloTcs B TNPOTOKOJIE, B Ipude yTBEpKIEHHs YKa3blBalOTCI HaWMEHOBaHHE OpraHa,
pelLIeHrEeM KOTOPOTO YTBEpPXK/IEH TIOKYMEHT, aTa 1 HOMep MPOTOKoJa (B CKOOKaX).

ITpumep

(ITonmosxenwue) YTBEPXJIEHO
CoBeToM IUpPEKTOPOB
AO "TIpodpuip"
(mpotokomn ot 15.04.2025 N 12)

[Ipu yTBEp)KACHWU HECKOJBKHUMU JOJDKHOCTHBIMH JIMIIAMU TPU(DBI  yTBEPKICHHS
pacrosiaraloTcs Ha OJHOM YPOBHE clipaBa M cjeBa. Eciii 4uciao yTBEpXkKAAIOIMUX JOKYMEHT
JOJDKHOCTHBIX JIUIT TTPEBBIIIACT BA, IPU(BI YTBEPKICHHS pa3MEIaloTCs IpyT MO IPYTOM.

5.17 3aronoBOK K TEKCTy - KpaTKO€ COJAEp)KaHUE JOKYMEHTa. 3arojoBOK K TEKCTY
dopmymnupyercs ¢ npeasorom "O" ("O0") u oTBeuaeT Ha Borpoc "o yem?":

npukas (0 yem?) 0 cO3JaHUM ATTECTAIIMOHHON KOMHUCCHUM;
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npukas (0 yem?) 00 yTBepKIEHUH ITATHOTO PACITUCAHUS;
MUCHMO (0 yeM?) 0 MPeIOCTABICHUH HH(POPMAIIHH.

3aroJoBOK K TEKCTy o(opmIisieTcs moja peKBU3UTaMH OJaHKa clieBa, OT T'PAaHHIIBI JIEBOTO
noyisi. B ykaszax, NOCTaHOBIIEHHUSX, PEIIECHUSX, MPHUKA3axX, M3/1aBa€MbIX OpraHaMy BJIAcTU Ha
MPOJOTBHBIX OJIaHKAaX, 3aroJIOBOK K TEKCTY MOKET O(GOpPMIIATHCS HaJ TEKCTOM IOCEpeIuHE
pabouero moJyis JOKyMEHTa U [IECHTPUPOBATHCS OTHOCUTEIBLHO CaMOM ITMHHOM CTPOKH.

5.18 TekcT NOKyMEHTa COCTaBIIAETCS HAa PYCCKOM S3bIKE€ KaK TOCYJApCTBEHHOM S3bIKE
Poccuiickoit ®Denepauun. B opraHax rocyaapCTBEHHOM BIIACTH, OpraHax MECTHOTrO
CaMOYTIPABIICHUS, TOCYJAAPCTBEHHBIX YYPEKICHUAX PECHYOJIMK Hapsy C TOCYIapCTBEHHBIM
a3pikoM Poccuiickoii @enepaiiil MOTyT YIOTPEOIATbCSA FOCYIapCTBEHHBIE SI3bIKU PECITYOITHK.

B Ttekcre AOKYMCHTA, IMMOATOTOBJICHHOM Ha OCHOBAaHHM 3aKOHOAATCIBHBIX HWJIM HWHBIX
HOPMATUBHBIX IIPABOBBIX AKTOB, PAHEC MU3AAHHLIX PACIOPAAUTCIIBHBIX HJOKYMCHTOB U
JIOKAJIbHBIX HOPMATHBHLIX aKTOB, YKA3bIBAKOTCA UX PCKBU3UTHI:

- HAaWMMCHOBAHUE BHUJA JOKYMEHTa, HAaUMEHOBAaHHME OpraHU3aluM, Jara JIOKYMEHTa,
PEruCTPALMOHHBIN HOMEDP TOKYMEHTA, 3ar0JIOBOK K TEKCTY;

- HAUMCHOBAHUEC OPraHu3alviy WJIN AOJLKHOCTHOIO JIMIA, YTBEPAUBLICTO JOKYMCHT, daTa
YTBCPKACHUA JOKYMCHTA.

TexkcTt moKkyMeHTa MOXET COJEp)KaTh pa3Zeiibl, IOAPa3/AeNbl, IMTyHKTBI, MOJITYHKTEHI,
HyMepyemble apabckumu nuppaMu. YpoBHEH pyOpHKalMM TEKCTa HE JOJHKHO OBITH Oojee
YeTBIPEX.

B npukazax TekcT uznaraeTcsi OT MepBOro Julla eAMHCTBEHHOro yucia ("mpukasbiBaio").

B nmokymeHTax KoJJIerHaibHBIX U COBEIIATEIbHBIX OPTaHOB TEKCT MU3JIaraeTcs OT TPEThETro
JUIa €AMHCTBEHHOTO yKcia ("Koyuierus... mocraHosmser", "codOpanue... pemuso").

Texkct mpoTokosa M3maraeTcss OT TPEThEro JIMLA MHOXKECTBEHHOro uucia ("ciymann",
"BpicTynuin", "mocranoBuin", "pemmnn").

B nokymeHTax, yCTaHaBIMBAIOIIMX MPaBa U 00SA3aHHOCTH OPraHU3alMi, UX CTPYKTYPHBIX
noJipasziesieHui (I0JI0KEHNE, NHCTPYKLIKA), a TAK)KE COJAEPKAINX ONKUCAaHUE CUTYallUH, aHATIU3
(akTOB MM BBIBOJIBI (AKT, CIIPaBKa), HCHOJIB3YeTCsl hopMa U3JI0KEHHs TEKCTa OT TPETHETO JInIa
€IMHCTBEHHOTO WJIM MHOXXEeCTBEHHOTO uucia ("oTmen ocymiecTBisieT QyHKIUU...", "B cocTaB
yIpaBJICHUs BXOJAT...", "KOMHCCHS TIPOBelia MpOBEpKY...").

B coBMecCTHBIX TOKyMEHTax TEKCT M3JIaraercs OT MEepBOro JIMIAa MHOKECTBEHHOTO YHClia
("mpukazpiBaeM", "permman").

B nenoBeix (ciy:ke0HBIX) MUCbMax UCTIONb3YIOTCS (POPMBI U3TT0KEHUS:

- OT IEPBOTO JIMIIA MHOKECTBEHHOro 4Mcia ('IpocuM HampaBuTh...", "IpeAcTaBiseM Ha
paccMoTpenue...");

- OT TPEThEro JHIa €AUHCTBEHHOrO uncia ("MHUHUCTEPCTBO HE Bo3paxkaert...", "00IecTBo
CYUTAECT BO3MOXKHBIM...");
- OT MEepBOr0 JHIA €IWHCTBEHHOro uwucia (''cumraro HeoOXoAuMbIM...", "Mpeanararo
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paccMoTpeTh..."), €CITU MUChMO TOJITOTOBJICHO Ha OJIAHKE TOJKHOCTHOTO JIUIIA.

B Tekcrax JIOKYMEHTOB yMOTPEOJISIOTCS TOJBKO OOLICTIPUHATHIE ab0peBHATyphl |
rpaduyueckre CoKpanieHus.

[Ipu ynorpebaeHuu B Tekcte haMuInil ML HHUIMAIIBI YKA3bIBAIOTCS TOCTe (GaMIIINU.
B nenoBbix (ciy:keOHBIX) MUCbMAaX MOYET MCIIOJIb30BAThCS:
- BCTYIHUTENbHOE OOpalieHue:

YBaxkaeMblil TOCIIOJIMH TpeiCceiaTeNb!

VYBaxkaeMblii rocioaunH [Ipoxopos!

VYBaxkaemast rocrioka 3axapona!

VYBaxkaemblii Hukomnaii [lerpoBuy!

VYBaxaemast Onpra HuxkonaesHa!

YBaxaemble rocroal

- 3aKJII0YMTEIbHAs 3TUKETHas (pa3a:

C yBaxeHueM,

B oOpamennn 1o ¢amMwimu WHUIUAIB JMIA HE YKa3bIBAIOTCS. 3aKIIOYUTEIbHAS
STUKETHAs ¢pa3a HAUMHAETCS C IPOMUCHOM OYKBBI M 3aKAaHUMBAETCS 3aISATOM.

BerynurensHoe oOpallieHre U 3aKIIounTeNbHAas 3TUKEeTHAs (pa3a (meyaTaercst OT TpaHUIlbl
JIEBOTO TMOJIA) OTAEISAITCS OT TEeKCTa WJIM OTMETKHM O TPHIOKEHHH JIOHNOJHUTEIbHBIM
MEXCTPOUYHBIM UHTEPBAJIOM.

5.19 Otmerka O TPUIOKEHUM COAEPKUT CBEACHUS O JAOKYMEHTE (JIOKyMEHTax),
IPUJIaraéMoM K OCHOBHOMY JIOKYMEHTY (CONpPOBOAMTEIBLHOMY IHCbMY, INPETEH3UH, aKTY,
CIpaBKe M JpYrMM HH(POPMAlMOHHO-CIIPABOYHBIM  JOKyMeHTaM). PacnopsaurenbHble
JOKYMEHTBI, TOJOXEHHs, MpaBUiia, WHCTPYKIUH, JOTOBOPHI, IUIaHBI, OTYETHl OTMETKH O
IIPWJIOKEHUU HE UMEIOT.

B compoBonuTenbHBIX MUCBMax M APYTUX HH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTaX
OTMETKAa O TPHUIIOKEHUU O(GOPMISETCS MOJA TEKCTOM OT TPAHMIIBI JIEBOTO TOJIS CIETYIOIIUM
obpazoM:

- CCJIM IPUJIOKCHUC HA3BAHO B TCKCTC:

IIpunoxenne: Ha 2 1. B | 3K3.

- CCJIM MMPUIIOKCHUC HC HA3BAHO B TCKCTC WJIM C€CJINU HpHHO)KCHPIfI HECKOJIbKO, YKAa3bIBAKOT
Ha3BaHUs ﬂOKYMeHTOB-HpHHO)KCHHﬁ, KOJIMYCCTBO JIMCTOB W  OK3CMILUIAPOB  KaXAOT'O
MMPUITOKCHUA:

[Tpunoxenus: 1. Ilonoxenue o6 YrpaBieHHUH PETHOHAIBHOTO KpEeAUTOBaHMS Ha 5 1. B 1
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3K3.
2. CmopaBka O KaJpoBOM COCTaB€ YIIPaBIECHHUS PETUOHAIBHOIO
KpeIuTOBaHUs Ha 2 JI. B 1 9K3.

- eCJM MPUIIOKEeHHE (IPUITI0KEHUs) COPOIITIOPOBAHO:

IIpunoxenue: otuet 0 HUP B 2 3Kk3.

- €CIIM JOKYMEHT, SIBJISIOLIMICA MPUIOKEHUEM, UMEET MPUIIOKEHHUS C CaMOCTOSTEIbHON
HyMepaluen CTpaHuIL:

[Tpunoxenue: nucbMo PocapxuBa ot 15.04.2025 N 02-6/172 u npwiioxeHus K HEMY,
BCEro Ha 5 JI.

- €CJIM MHChMO HAIPaBJISETCS HECKOJBKUM ajpecaramM, a MPUIIOKEHHUE TOJbKO B TMEPBBII
azapec:

IIpunoxenue: AKT NpoBepKH... Ha 5 JI. B 1 3K3. TOJIbKO B NIEPBBIN ajpec.

- €CJIM MIPUJIOKEHUEM SIBJISIETCA 000COOJIECHHBIN 3JIEKTPOHHBIA HOCHTEND (KOMITAKT-IHCK,
ush-durenr-HaKoMUTeNb U Ip.):

[Tpunosxenue: CD B 1 3k3.

[Ipu sToM BKIajgbiie (KOHBEPTE), B KOTOPBIA IMOMEIIAETCS HOCHUTENb, YKa3bIBAIOTCS
HAUMEHOBAaHHS JIOKYMECHTOB, 3alIMCAHHBIX HA HOCHTENh, UMEHa (ailyioB, UX 00bEM B JIUCTAX U
Merabaiitax (kumoOaiTax):

Otuer mno Teme "MOHMTOPMHI WPOLECCOB JIOKYMEHTOOOpa3oBaHUSI U OOBEMOB
JOKyMEHTO000OopoTa B (helepalbHBIX OpraHax HCIOJIHHUTENbHOUW Bmactu" Ha 250 1., 91
Koaiir.

CnoBo '"mpumnokeHue" TmeyaTaeTcss B EIUHCTBEHHOM WJIM MHOXXECTBEHHOM YHCIIE B
COOTBETCTBUU C KOJTUYECTBOM MPHUIOKEHHI.

B pacnopsautenpHbIX ~— JAOKyMeHTaX  (IIOCTAHOBJIEHUSAX, pEHICHMSX, IMpUKaszax,
pacmopsHKeHUsX), TOTOBOpaX, MOJIOKEHHUSAX, MpaBUIaX, MHCTPYKIHUSAX U APYTUX JOKYMEHTax
CBEJICHUS 0 HATMYUH MPUIIOKEHUS ODOPMITSIIOTCS CIIEAYIOIUM 00pa3oM:

- B TEKCTe AOKYMEHTa NpHU IMEPBOM YIMOMHHAHMM JOKYMEHTA-TIPUIOKEHUS B CKOOKax
yKa3bIBaeTCs: ... (MpWIOKEHWE) Wik ... (MpWwiIokeHue 1); mepen HOMEpPOM MPHIOKEHUS
JIOTTYCKAeTCsl CTABUTh 3HAK HOMeEpa: ... (mpunoxenue N 2);

- Ha MEPBOM JIUCTE JOKYMEHTa-IIPUJIOKEHHUS B MPaBOM BEPXHEM YIJIy IedaTaeTcsl CIOBO
"ITpunokeHne" (MpU HAIMYMM YKa3bIBAa€TCS €r0 HOMEP) M NPUBOAITCS HAUMEHOBAaHUE BUA,
JaTa U HOMep JOKYMEHTa, K KOTOPOMY JJOKYMEHT SIBJISI€TCS PUIIOKEHUEM:
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[Tpunoxenue N 2
k pukazy AO "IIpoduis"
ot 15.04.2025 N 112

CTpoku peKBU3HUTA BBIPABHUBAIOTCS IO JIEBOMY KPalO WM LEHTPUPYIOTCS OTHOCUTEIHHO
CaMOW JIJTMHHOU CTPOKH.

JIOKyMEHT (MHCTPYKLMs, pEerjJaMeHT W [Jp.), YTBEPKICHHBIH pPaCIOPSAUTEIbHBIM
JOKYMEHTOM, SBJISIETCSI HEOTHEMJIEMOM 4YacTbO PAaCHOPSAMTEIBHOTO JOKYMEHTa M HMEET B
IIPaBOM BEPXHEM YIUIy COOTBETCTBYIOIIYIO OTMETKY.

[Tpu KONMMPOBAaHMM YTBEPXKIACHHOTO JOKYMEHTA JUIsl JOBEACHUS €ro 10 IMO0JIb30BaTelieit
CBEJICHHUSI O €T0 cTaTyce 0(OPMIISIOTCS CICTYIOIUM 00pa3oMm:

- IpU KOIMPOBAHWU YTBEP)KICHHONW HHCTPYKLHH, PEIVIAMEHTAa M TaK Jajee BMECTE C
IIPUKA30M, YTBEPXKIAIOIMUM 3TOT JOKYMEHT, YTBEPKICHHBIA  JOKYMEHT  COACPKUT
0(pOpPMIICHHYIO B YCTAaHOBJIEHHOM TOPSIIKE OTMETKY O TOM, YTO OH SIBJISICTCS IPUIIOKEHUEM:!

[Tpunoxenue N 1
k npukaszy AO "IIpoduns"
ot 15.05.2025 N 185

- €CIIM MHCTPYKILMS, PErJaMeHT U TaK Jajee Konupyercs 0e3 IpuKasa, yTBEp:KIAIOLIEro
9TOT JOKYMEHT, IEPBBIA JIMCT YTBEP)KICHHOIO JOKYMEHTa IEPENeyaThIBACTCA C YKa3aHHUEM
TOJIBKO rpra yTBEPKACHUS:

(PermameHT) YTBEPXJEH
npukazom AO "IIpo¢uis"
ot 15.04.2025 N 185

5.20 rpI/I(b COTJIaCOBAHUA NOKYMCHTA IPOCTABILCTCA Ha HNOKYMCHTAX, COTJIACOBAHHBIX
opraHaMu BJIaCTH, OpraHu3aldsaAMH, AJOJDKHOCTHBIMU JIMIIAMH. FpI/I(l) corjifaCoBaHus B
3aBUCUMOCTH OT BUAAa NOKYMCHTA U 0COOEHHOCTEH ero O(I)OpMJ'IeHI/ISI MOKET IMPOCTABJIATHCA:

- TIPU COTJIACOBAHMH JIOKYMEHTa CTOPOHHEH OpraHu3aliueil - Ha MepBOM JINCTE JOKYMEHTa
(ecnu MOKYMEHT MMEET TUTYJIbHBIA JIHCT - HAa TUTYJIBHOM JIUCTE) B JIEBOM BEPXHEM YIIIy Ha
ypoBHE rpuda yTBEp>KICHUS,

- IpU COIIaCOBAaHUMU JOOKYMCHTA KOJUICTHAJIBHBIM OPraHOM, BXOIAIIUM B CTPYKTYPY
OopraHu3alunu, - Ha MOCJICAHEM JIUCTE JOKYMCHTA IMOA TCKCTOM OT JICBOI'O IOJIA JOKYMECHTA,

- 1Opu OOJIBIIIOM YHCTIC COoTJIaCyromux CTOPOH - Ha JIMCTC COIJIACOBAHUS, SBJIAIOIICMCA
HEOTHEMIIEMOM YaCThIO JOKYMCHTA.

I'pud cormacoanus coctout u3 cinoa COIJTACOBAHO, HanucaHHOrO MPOMUCHBIMH
OykBamMu 0€3 KaBbIYEK, JIOJDKHOCTH JIMIA, KOTOPBIM COIJIACOBaH JIOKYMEHT (BKJIOYast
HalMEHOBAHME OPraHM3alliu), €ro COOCTBEHHOPYYHOU MOANKCH, MHUIMAIOB, (haMuInu, HaThl
COIJIACOBaHUS.

CmoBo COI'JTACOBAHO nonyckaercss corjiacoBblBaTb € HAaWMMEHOBaHUEM BHJAA
JIOKYMEHTA:
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WNuctpykuus - COI'JIACOBAHA
Pernament - COI'JTACOBAH
[Tonoxenne - COI'JTACOBAHO

[Tpumep

COI''TACOBAHO
Hupextop BHUMA

(moamuck) N.0. ®amunus
[ara

Ecau cornacoBanue OCYHICCTBJIACTCA KOJUICTUAJIBHBIM OpPraHOM, B FpI/I(I)C corjiaCoBaHus
YKa3bIBalOT CBCIACHUSA 00 opraHe, COrjiaCcoBaBIICM AOKYMCHT, JAaTC W HOMEPC IIPOTOKOJIA, B
KOTOpOM Sa(bHKCHpOBaHO PCUICHUC O COIIaCOBAHHMH. Ecnu cornacoBanue OCYIICCTBIIAICTCS
IMUCbMOM, YKa3bIBAlOT: BHJ JOKYMCHTA, HAWMMCHOBAHUC OpraHu3anuu, COrjIacoOBaBIICH
AOKYMCHT, 1aTy U HOMCpP IMUCbMa.

ITpumep

COT'JTACOBAHO [Tonoxenue
CoBeToM IUpEKTOPOB
AO "IIpodunp"
(IpoTOKOI OT N )

nimn

COT'JTACOBAH Permament
nuckMoM PocapxuBa
oT N

[Ipu cormacoBaHMM JOKYMEHTa HECKOJIBKUMH OpraHu3alusMU TIpudbl coriiacoBaHUs
pacrioyiaratotcsi Ha oJJHOM ypoBHe. EciM cormacyrommx opraHuzanuii 60nblie AByX MM €ClU
€CTb IpU( YTBEPKIEHUS, TPUPBI COTIIACOBAHUS PACIIOIATAIOTCS APYT MO IPYTOM.

5.21 Bwu3za cBHUIETENBCTBYET O COMJIACMM MM HECOIJIACUU JIOJDKHOCTHOTO JIUIla
(paboTHHKA) C colep)KaHMEM TpoeKTa JOKyMeHTa. Buzoll odopmisiercs BHYTpeHHee
COIJIACOBAaHME JIOKYMEHTa. Bu3a BKIIOYaeT JOJDKHOCTh JIMIA, BHU3MPYIOUIETO JOKYMEHT,
MOJIMUCH, pPAaCHIMPPOBKY MOANUCH (MHUIUAIIBI, (PaMUITUIO) U 1aTy BUSUPOBAHUS.

[Tpumep

P YKOBOAUTCIIb OPUAUYICCKOTO OTACIIA

(moamuck) N.0O. damunus
Jara

[Ipu Hanuuuy 3aMeyaHuil K TOKYMEHTY BU3Y 0(DOPMIISIOT CIEIYIOIIUM 00pazoM:
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[Tpumep

3aMeuaHus IpUIaratoTcs.
PykoBoauTeIb 10pUINYECKOT0 OTENA

(moamuck) N.0. ®amunus
[ara

B opraHmzanusx, TPUMEHSIOIMX CHUCTEMBI  3JIEKTPOHHOTO  JOKYMEHT000O0pOTa,
COTJIACOBAHUE MOXKET MPOBOJUTHCSA B 3NIeKTPoHHOH popme cormacao 'OCT P MCO 15489-1.

B AOKYMEHTAX, IMOJIMHHUKK KOTOPBIX XPAaHATCA B OpraHu3allid, BU3bI IIPOCTABJISAOT HaA
MOCJICAHCM JIMCTC ANOKYMCHTA IIOJ IHNOANMWCBIO, Ha 060p0Te NOCICAHCTO JIMCTa IIOJJIMHHHKA
JAOKYMCHTA UJIKM HA JINCTC COTJIaCOBAHUS (BI/ISI/IpOBaHI/IH), npujaaracMom K JOKYMCHTY.

B HCXOOAINX HOKYMCHTAX BHU3bBI IMPOCTABIAIOTCA Ha OJSK3CMILIApax JOKYMCHTOB,
noMemacMbIX B ACIO.

IIo YCMOTPCHHUIO OpraHu3aliui MOXKCT IMPUMCHATHCA MOJHMCTHOC BU3UPOBAHHUEC NOKYMCHTA
u €ro HpHJ’IO)KGHHﬁ.

5.22 Tloanmuck BKJIIOYAET: HAMMEHOBAHUE JTOJKHOCTH JIUIIA, TTOAMUCHIBAIOIIECTO JOKYMEHT,
€ro COOCTBEHHOPYYHYIO MOJIUCH, paciiu(PpoBKY MOANUCH (MHUIHAIBI, (aMUTTHS).

B pacumdpoBke moanucu Mexny WHHIHATAMHU U Qamiuiied aenaetcs mpoden. Mexmy
UHUIIMATaMU TIPO0OeN OTCYTCTBYET.

ITpumep

I'enepanbHbIl IUPEKTOP IToanuce N.0. ®amunus

Ecmn nmoxymenT odopmiieH He Ha OJlaHKe, B HAaMMEHOBAHME JOJKHOCTH BKIIFOYAETCS
HaMMEHOBaHME oOpranu3auuu. Jlomyckaercs IEHTPUPOBATh HAMMEHOBAHUE JOJKHOCTH JIMLA,
MOAMUCABIIETO JOKYMEHT, OTHOCUTEIBHO CaMOM JJIMHHOW CTPOKH.

[Ipumep

I'enepanbHbIl IUPEKTOP IToanuce N.0. ®amunus
AO "TIpodup"

ITpu odopmiieHuN HOKyMeHTa Ha OJaHKE JOJKHOCTHOIO JIMLA JOJKHOCTh 3TOTO JIMIA B
MOJINCHU HE YKa3bIBAETCH.

IIpumep

IMoamuce N.0. ®amnnns

HpI/I IMOANMMCAaHUN AJOKYMCHTAa HCECKOJIBKUMH JOJDKHOCTHBIMU JIMIAMH, 3aHUMArOIUMU
pa3HOC MOJOXKCHUC, UX IMOAINMUCHU pacClloJlararorcd OJHa IOJ I[pyr()ﬁ B IOCJICAOBATCIIbHOCTH,
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COOTBETCTBYIOLICH UEPAPXUU 3aHUMACMBIX JOJIKHOCTEH.

IIpumep
HupekTop [Toanuce N.0O. ®amunus
I'maBHBINA OyxTantep [Toanuce N.0O. ®amunus

HpI/I noAnruCaHu AJOKYMCHTA HCCKOJIbBKUMH JIMIIAMHU PaBHBIX I[OH)KHOCTeﬁ nXx MnoAInurcCHu
pacmojiararorcsa Ha OJHOM YpOBHE.

[Tpumep
3amecTuTeNbh TUPEKTOpa 3amecTuTeNb JUPEeKTOpa
1o (MHAHCOBBIM BOIIPOCAM M0 aJIMUHUCTPATUBHBIM BOIIPOCAM
IHoanuce N.0. Gamunus IHoanuce N.0. ®amunus

B AOKYMCHTAax, COCTABJICHHBIX KOMHCCHCﬁ, B IIOAIIMCHU YKa3bIBACTCsI CTATYC JiMLa B
COCTaB€ KOMHCCHH.

[Ipumep
[Ipencenarens komuccuu IToamuce HN.0. ®amunusg
YeHsl KOMUCCUH IToamuce HN.0. ®amunusg
IToamuce N.0. ®amunus
IToamuce N.0. ®amunug

IIpy noanucaHuM JOKYMEHTa JIMIIOM, WCHOJHSIOIMUM OOS3aHHOCTH PYKOBOJMTEIS,
HOANUCH 0GOpMIIIETCS C yKa3aHUEM CTaTyca JOJKHOCTHOTO JIMIIA B COOTBETCTBUH C IIPUKA30M
(pacriopsiKeHHEM).

ITpumep
N.o. reHepanbHOTO TUpPEKTOpA [Tonnuce N.0. Gamunus
HIIH
HUcnonasromniuii 00s13aHHOCTH IToxmuce N.0. ®amummusg
TE€HEPaJIbHOTO JUPEKTOPA

IIpn moamMcaHuu AOKyMEHTA JMIIOM, MMEIOIIMM IIPaBO MOJIMUCH B CIy4yae BPEMEHHOIO
OTCYTCTBHSI PYKOBOAMTENS, HWCIIPAaBICHHWS B HAaWMEHOBaHHE JODKHOCTH U paciiudpoBKy
(amMuIum yxe MOATrOTOBIEHHOTO U COTJIACOBAHHOI'O MPOEKTA JTOKYMEHTa BHOCATCS OT PYKH MU
C HCIOJB30BAaHUEM COOTBETCTBYIOIIMX INTaMnoB. He nomyckaercss CTaBUTh KOCYIO YepTy,

" "

HaAIIKuCh 3a nepeq HauMCHOBAHUCM MHNOJDKHOCTH JIMIlda B MOANHCH, CCIM HOKYMCHT
oAU CHIBACT HHOC JOJIZ’KHOCTHOC JIMIIO.

5.23 OrmeTka 00 JEKTPOHHOM MOJIMCH HCIIOJIb3YETCS MPH BU3YAIN3aLUHU JIEKTPOHHOTO
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JIOKYMEHTA, TOANKUCAHHOTO 3JIEKTPOHHOM MOIMHUCHIO, C COOIIOACHUEM CIeIYIOIUX TpeOOBaHMI:

a) MECCTO pasMCUICHUA OTMETKHA 00 BHCKTpOHHOﬁ IMOAIIMCH OOJIKHO COOTBETCTBOBATh MECTY
pasMCIICHUA CO6CTBCHHOpy‘-IHOI71 MNOoAIMCHU B aHAJIOTMUYHOM JOKYMCHTC Ha GYMa)KHOM HOCHUTCIIC,

0) JeMEeHTbl OTMETKH 00 3JIEKTPOHHOM MOJMUCH JODKHBI OBITh BUAUMBIMU U YUTAEMBIMU
IpH OTOOPAKEHUU IOKYMEHTA B HATypaIbHOM pa3Mepe;

B) DJIEMEHTBHI OTMETKH OO0 D3JEKTPOHHOM MOJMUCU HE JOJDKHBI IEpPEeKpbIBATHCS WU
HAaKJIaJbIBaThCS APYT HA APYra;

I') JE€MEHTbl OTMETKH 00 3JIEKTPOHHON IMOANUCH HE JOJKHBI MEPEKPbIBATh SJIEMEHTHI
TEKCTa JIOKYMEHTA U JPYrue PeKBU3UTHI JOKYMEHTA.

OtMerka 00 YCHUJIEHHON KBAIU(DHUIIMPOBAHHOW W YCHJIECHHOW HEKBAIM(PHUIIMPOBAHHOM
DIIEKTPOHHON TOANHCH BKIOYaeT ¢pasy "J[OKyMeHT moanmucaH 53JEKTPOHHOW IOANHUCHIO",
HOMEp cepTuduKaTa KIOYa AJIEKTPOHHOW MOAMUCU (ISl yCUJICHHOW HEKBAIU(DHUIIMPOBAHHOU
NOJINKCH - TPU HAIWYHMU cepTuduUKaTta), GaMIIINI0, UMsI, OTUYECTBO BJaJeNblia CepTHU(HUKATA,
CPOK JeicTBUS cepTudUKaTa KIo4a SJIeKTPOHHOM MOAIUCH.

OtmeTka 00 SJIEKTPOHHOW IMOAIMUCH MOXKET BKIIOYATh H300pakeHHe repba, dMOJIeMbl
opraHa BiacTH (OpraHM3alllM), TOBApPHOTO 3HaKa (3HaKa OOCIY)KMBAaHHUS) OpraHU3AlMH B
COOTBETCTBUH C JACUCTBYIOIINM 3aKOHO/IATEIIECTBOM.

B cnydae, ecau 3neKTpoHHAs MOAMUCH COAEPKUT METKY JOBEPEHHOTO BPEMEHHU, OTMETKa
00 DJIEKTPOHHOW MOJNHUCH JOJDKHA BKIIIOYATh MH(OPMAIMIO O JaTe W BPEMEHH ITOANMCAHHS
3JIEKTPOHHOTO JJOKYMEHTA 3JIEKTPOHHOM MMOMUCHIO, BHEIIHUI BUJI METKH JOBEPEHHOIO BPEMEHU
YCTaHABJIMBAETCS JIOKAJIbHBIMH HOPMAaTUBHBIMU AKTaMH, NMPUHATBIMU B OpPraHM3ALMH WIH I10
COTIJIAIIEHUIO CTOPOH.

ITpumep
AOKYMEHT IHOANNCAH
SJIEKTPOHHOU ITOAIINCBIO
HaumenoBanue |Ceptudukar lall1aaa000000000011 H.H. Hukonaes
JIOJDKHOCTHU Bnanenen Huxomaes Hukonat Hukonmaesuu
Hewnicreutenerd ¢ 01.12.2023 mo 01.12.2024
Mara u Bpems nognucanus 01.06.2024 15:00

B caydae mpuMeHeHHs NPOCTOW 3JIEKTPOHHOW MOJNUCH BHEUIHMH BHJ OTMETKH 00
3JIEKTPOHHOW MOJMHUCH YCTAaHABIMBAETCS JIOKAJbHBIMU HOPMATHUBHBIMU aKTaMH, IPUHATHIMHU B
OpraHHU3al1H, UM 110 COIVIALIEHUIO CTOPOH.

5.24 Tleuats 3aBepseT MOIMHHOCTH MOJINKMCH JTOJHKHOCTHOTO JIMIIA HA JOKYMEHTax,
YIOCTOBEPSIONIUX TpaBa NI, PUKCUPYOMHX (PaKThl, CBSI3aHHBIC ¢ (PUHAHCOBBLIMH CPEJICTBAMH,
a TaKKe Ha HHBIX JOKYMEHTaX, NpEeAyCMaTPUBAIOIIUX 3aBEPEHUE TMOANUCH I[€YaThl0 B
COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickon denepannu.
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Opranuzanuu, UMEIOLIMe MPaBoO UCIOIb30BaTh repOOBbIe MeUaTH, PyKOBOJICTBYIOTCS MIPU
nx n3rorosiaenun 'OCT P 51511.

[leyats mpocraBiseTcss Ha CBOOOJHOM OT TEKCTa MECTe, WJIM 3axBaTbiBas 4YacTb
HalMEHOBAaHUA JOJDKHOCTH, TaK YTOOBI OCTABAIMCh BUIHBI MMEIOLIMECS HA IeYaTH HAIIHUCU U
n3o0paxkenus. IledaTs mpocraBiseTcsi, He 3axBaTbiBasi COOCTBEHHOPYYHOH IOANHUCH JIUIIA,
MOANKCABIIETO JOKYMEHT.

JlommyckaeTcsi 0003HaYaTh MECTO JUIs Me4aTh Ha JokymeHTe otMmeTkor "MII" ("Mecrto
neyaTu').

5.25 Otrmerka 00 HCIOJIHUTENE BKIIOYACT (aMIIIMIO, UM M OTYECTBO HCIIOTHUTEIS,
HoMmep ero TteneoHa. OTMeTKa 00 HCIOJHUTEIIC MOXET JOIOJHATHCS HAaMMEHOBAHHUEM
CTPYKTYPHOTO MOAPAa3ICICHUS U TOIKHOCTH, SJICKTPOHHBIM aJpPeCOM UCIIOJTHUTEIIS.

OTtmerka 00 wucnonHuTene oQOpMIsAeTCs Ha JMIEBOH CTOpPOHE HOCIEIHEro JHUCTa
JIOKYMEHTa OT I'PaHULIbI JIEBOTO MOJIs WK, IIPU OTCYTCTBUM MECTa, Ha 0OOPOTHOI CTOpOHE JINCTa
BHU3Y CJIEBA.

ITpumep

3abenun MBaH AHJpeeBUY, KOHTPOJIBLHOE YIPaBIEHUE, BEYILUN CIELUATUCT
+7(495) 924-45-67, Zabelin@gov.ru

OtmeTka 00 MCTIONHUTENE MOXKET O(POPMIIATHCA KaK HIDKHHA KOJOHTUTYJI M TeUaTaTbCs
mpudToM MeHbIIEero pa3mepa. B cnyuae opopmiienust pekBu3nuTa mprudToM MEHBIIETO pa3Mepa
PEKOMEHAYETCS UCTIOIb30BaHKUE KETJIsl Ha J1BA IIYHKTAa MEHBIIETO pa3Mepa, YeM OCHOBHOMN TEKCT.

5.26 OtmeTka O 3aBepeHUU KomuH OGOpMIseTcs Ui TMOATBEP)KIEHUS COOTBETCTBHS
KOIMUU JOKYMEHTa (BBIMMCKU U3 JOKYMEHTA) MOIMHHUKY JOKyMeHTa. OTMETKa O 3aBEepeHUH
KOIUU MPOCTABJISAETCS MO PEKBU3UTOM "MIOANUCH" U BKIIIOYAET: CIOBO "BepHo"; HauMeHOBaHue
JIOJDKHOCTH  JIUIIA, 3aBEPHUBIIETO KOMHUIO, €ro COOCTBEHHOPYYHYIO TIOJIHUCH;, paciu(poBKYy
MOJMUCH (MHULIUMAMBI, (aMIIINIO); ATy 3aBEPEHHs KOTUU (BBIMUCKH U3 IOKYMEHTA).

ITpumep

BepHo
HucnekTop ciyk0bl KaApoB ITonnucs N.0. ®amunus

JlaTa

Ecnm xorust BeIIaeTcst A1 IPEICTaBICHUS B IPYTYIO OPTaHU3AIMI0, OTMETKA O 3aBEPEHHUH
KOIMUU JOTOJIHACTCS HAMKUChI0 O MECTE€ XPAHEHHUs JOKYMEHTa, C KOTOPOro ObLIa M3TOTOBIIEHA
konus ("TloIMHHMK TOKyMEHTa HaXOJUTCs B (HAMMEHOBaHME opraHu3aiuu) B gene N ... 3a ...
roa") v 3aBepsieTCs MeYaThi0 OPraHU3alUu.

21.]'[5{ MMPOCTAaBJICHUSA OTMETKHU O 3aBCPCHUHN KOIINU MOXKET MCITIOJIB30BATHCA HITAMII.

527 OtMerka O TIOCTYIUIEHMM JOKYMEHTa CIY)XKUT s TOATBEepKIeHHs (akra
MOCTYIUIEHUSI JOKYMEHTa B OpraHM3allii0 M BKIIOYAeT JaTy IMOCTYIUJICHUS M BXOJSIIUI
PETUCTpallMOHHBI HOMEp JOKyMeHTa. [Ipm HEeoOXOIUMOCTH OTMETKa O MOCTYIUIEHUH MOXKET

8 (800) 775-29-55 = support@profkadrovik.ru @& www.profkadrovik.ru



KAAPOBLIM OB30P HKA:W”

JOTIONHSTHCST yKa3aHHUEM BPEMEHH TOCTYIJICHUS B 4YacaX M MHUHYTaX M Crocoba JOCTaBKU
JIOKYMEHTA.

I[HSI MMPOCTABJICHUSA OTMCTKHU O INNOCTYIUICHUH JOKYMCHTA MOXKCT UCIIOJIb30BATHC IITAMII.

5.28 Pezononms COACPKUT yKa3aHWE MO MCHOJHEHUIO JOKyMEHTa. Pesomonus
odopmisieTcss Ha CBOOOJHOM MecTe pabodero Tojsi JOKyMEHTa, Ha OJaHKE PE30JIOLUU HITU
BHOCHUTCSI HETIOCPEICTBEHHO B CHCTEMY AJICKTPOHHOTO JIOKYMEHTO000POTA.

Pezomronnst BKimoyaeT: (pamMUINIO, MHULHAAIB UCTIONHUTENS (MCIIOJIHUTENEH), IOpYYeHHE
[0 JIOKYMEHTY, NpH HEOOXOAUMOCTH - CpPOK HCIOJHEHUS, HOJNHMCh JIMIA, BBIHECIIEro
PE30IIIOLHIO, JATy PE3OJIIOLUH.

ITpumep

®amunus U.0.

[Tpoury noaroroBuTh npeasioxkenus k 15.04.2025.
Ilonnuce

[ara

5.29 OrMeTka O KOHTPOJE CBUACTEILCTBYET O IIOCTAHOBKE JOKYMEHTa Ha KOHTpOIb,
npocrapisiercs mTamrnoM "KonTpoms" Ha BepxHeM TOJ€ JIOKyMEHTa W/WIM BHOCHTCS
HEMOCPEACTBEHHO B CHCTEMY 3JIEKTPOHHOI'O JIOKYMEHTO000pOTa.

5.30 OTMeTka O HampaBJIEHUH JOKYMEHTA B JIEJ0 ONPENEISIET MECTO XPaHEHUS JOKYMEHTA
HocJie 3aBeplieHust paboThl ¢ HUM U BKJIIOYaeT: ciioBa "B neno", MHIEKC Jena o HOMEHKIIaType
Jie7, B KOTOpPOE IOMEIIAeTcsl JOKYMEHT Ha XpaHEHHE, C YKa3aHHEM To0ja, JOJDKHOCTH JIMIA,
0(OopMHUBIIIETO OTMETKY, MOJIITUCH, JAATHI.

ITpumep

B nexo N 01-18 32 2024 1.
3aB. OTJIEJIOM KOPIIOPATHUBHBIX MMPOEKTOB

IToanuck Jara

OTMeTKa O HanpaBJIE€HUU JOKYMEHTA B JIEJI0 MOXKET JAOMOIHATHCA KPATKUMHU CBEJICHUSIMH O
pe3yabpTaTax UCTIOJHEHUS JOKYMEHTA.

5.31 Mpuxxon (QR-kom) TOKyMEeHTa pa3MelaloT B IPaBOM HUXKHEM YTy HEpBOTO JIUCTA
JOKYMEHTa, a MpU OTCYTCTBUM CBOOOJHOIO MECTa - B IIPABOM BEPXHEM YIJIy WJIH Ha JPYroM
CBOOOJTHOM OT TEKCTa MeCTe JOKYMEHTa JUii aBTOMAaTH3allMM IIOMCKAa JOKyMEHTa B
MH(OPMALIMOHHON CHCTEME.

6 BnaHku1 AOKyMeHTOB

6.1 Jlmst mOATOTOBKM JOKYMEHTOB OpPTaHW3AIMH HWCIOJIB3YIOT OJIAHKHW YCTaHOBJICHHOTO
oOpa3slia ¥ YUCThIC JTUCTHI Oymary.

Jlyis m3rotoBiieHus OJIaHKOB JIOKYMEHTOB HCIONb3yeTcsa Oymara ¢popmaroB A4 (210 x 297

MM), AS (148 x 210 MM); A7 WM3rOTOBIIEHUS OJAHKOB PE30JIIOLMN HCHOJIb3yeTcst Oymara
dopmatoB A5 (148 x 210 mm), A6 (105 x 148).
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IIpy w3gaHMM NOKYMEHTOB JABYMSI MM Oojiee OpraHu3alUsMH HCIIONb3yeTcs Oymara
dbopmara A4, Ha KOTOPOH BOCIPOM3BOJATCS PEKBU3UTHI BCEX OPraHU3aIlUH, MOJATOTOBHUBIINX
JOKYMEHT.

Ha OnaHke wW3rotaBIuBaeTCsl IepBas CTpaHUI@ (JUCT) TOKYMEHTa, MOCICAYIOIIUe
CTpaHUIIBI (JIUCTHI) U3TOTABIMBAIOTCS HA OyMare COOTBETCTBYIOIIETO popmata.

Kaxxnprit muct nokymeHnTta, o) OpMIICHHBI Ha OJaHKe WK 0€3 Hero, JOHKEH UMETh IOJIS
HE MEHeeE:

20 MM - JIeBOE;
10 MM - paBoe;
20 MM - BepxHeg;
20 MM - HHXKHEE.

JIOKyMEHTBI JUIMTENbHBIX (CBBIIIE 10 J1eT) CPOKOB XpaHEHHUs JOJDKHBI UMETh JICBOEC T0JIC HE
menee 30 MMm.

6.2 OpraHu3aluy HCHOJB3YIOT OJAHKU JOKYMEHTOB, H3IOTOBJICHHblE Ha OyMa)KHOM
HocuTene (ONaHKM JOKYMEHTOB (belepalibHBIX OpPraHOB TOCYAAPCTBEHHOW BIACTH C
BocripousBegeHneM I'ocymapcrBenHoro repba Poccuiickoit ®enepanyuu H3roTaBiIMBarOTCA
NOJMUrpapUUecKUMH TPEANPHUATASIMH, UMEIOIIUMH CEepTU(UKATHI O HATUYUU TEXHUYECKHX H
TEXHOJIOTUYECKUX BO3MOXKHOCTEH Ui KAayeCTBEHHOTO M3TOTOBJIEHUS YKAa3aHHOTO BHUJA
NPOAYKIMH), W/WIH DIIEKTPOHHBIE MIa0NOHBI OnaHkoB. braHkn Ha OymMaXHOM HOCHTENE M
3JIEKTPOHHBIE 111a0JIOHBI OJIAHKOB JOJKHBI ObITh WACHTUYHBI [0 COCTaBY PEKBU3UTOB, MOPSAAKY
UX PACIIONIOKEHHSI, TapHUTYpaM mpudra.

bnanku JAOKYMCHTOB Ha 6YMa)KHOM HOCHUTCJIC M SJICKTPOHHBIC ma0JIOHBI  OJAaHKOB
HU3roTaBJIMBAOTCA Ha OCHOBAHHHW MAKETOB 6HaHKOB, YTBCPKAAEMBIX  PYKOBOJUTCIICEM
OpraHHu3alunu.

brnanku NOKYMEHTOB cielyeT M3roTaBiIMBaThb Ha Oenoil Oymare niau Oymare CBETJIBIX
TOHOB. bymara, Ha KOTOpOil H3roTaBiIMBalOTCs OJAHKH JOKYMEHTOB M BTOPOW M MOCJEAYIOIINE
JIUCTBI IOKYMEHTA, JOJDKHA OBITh OJIMHAKOBOT'O KaueCTBa.

9J'IeKTpOHHBIe ma0I0HBl OJJAHKOB JAOKYMCHTOB U 3JICKTPOHHBIC a0I0HbI HAOKYMCHTOB
JOJIXKHBI OBITH 3alIUIICHBI OT HCCAHKIIMOHHWPOBAHHBIX W3MEHCHHIA.

6.3 brnaHku JOKyMEHTOB O(OPMISIIOTCS B COOTBETCTBUM C IpHIIOKEHUEM b.
OpHeHTHPOBOYHBIE TPAHULIBI 30H PACTIONOKEHHS PEKBU3UTOB 0003HaUeHBI MyHKTUPOM. Kaxkas
30Ha OIPEAEIAETCS COBOKYITHOCTBIO BXOAIIUX B HEE PEKBU3UTOB.

6.4 B 3aBUCUMOCTH OT pacCIOJIOKEHUS PEKBU3UTOB YCTAaHABIMBAETCS [BA BAapUAHTA
651aHKOB - yrioBo# (pucyHok b.1) u npogonbHsli (pucyHok b.2).

6.5 PexkBusutsl 01, 02, 03 pacnosaratoTcs Ha BEpXHEM IT0JIE TOKYMEHTA HaJ PEKBU3UTOM
05 nocepennHe 30HBL, 3aHATON 3TUM PEKBU3UTOM.

PexBuzut 03 MoxeT pacronararbcs ciieBa Ha ypoBHE pekBusuTa 05.

PexBusutsl 05, 06, 07, 08, 09, 13, orpannunTenbHble OTMETKH A pekBu3uToB 10, 11, 12 B
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npezenax rpaHull 30H PacroyIOKEHUs] PEKBU3UTOB Pa3MEIaloTCsl OTHUM M3 CIIOCOOO0B:

- LEHTPUPOBAHHBIM (HA4YaJ0 M KOHEL KaKIOW CTPOKHM PEKBU3UTOB PABHO YJAJIEHBI OT
IPaHUL 30Hbl PACIIONOKEHHS PEKBU3UTOB);

- (naroBeIM (Kaxkaas CTpPOKAa PpPEKBU3MTOB HAYMHAETCS OT JIEBOM TIpaHMIBI 30HBI
pacroI0XKEeHUs] PEKBU3UTOB).

6.6 YcTaHaBIMBAIOTCS CJICIYIOIINE BBl OJIAHKOB JOKYMEHTOB OPraHU3aIluH:
- 00mIuMii OJIaHK;

- OJIaHK IIHChMA;

- OJTaHK KOHKPETHOTO BU/Ia JOKYMEHTA.

HopmaTuBHBIMH aKTaMM OpraHM3alUU YCTAaHABIMBAIOTCSA BUABI IPUMEHSAEMBIX OJaHKOB U
UX pa3HOBUAHOCTH (OJaHK NHMCbMa CTPYKTYpPHOIO MOApa3/eieHusi, OJlaHK IuchbMa
JOJDKHOCTHOTO JIMLIA, OJaHK MpHKa3a, OJIaHK pacHopsKEHUs, OJIaHK IPOTOKOJIA U Ip.).

OO0pa31pl 6JaHKOB JJOKYMEHTOB IPUBEIECHBI B TIPUIIOKEHUH b.

6.7 OOuwmii OJaHK HCMONB3YeTCs AJI M3TOTOBJICHHS JIOOBIX BUAOB JOKYMEHTOB, KpOME
JIEJIOBOTO (CITYKEOHOT0) TTHChMA.

OOwmuit O6maHK B COOTBETCTBUU C YUYPEAUTEIbHBIMU JOKYMEHTAMH OpTraHH3aludl |
JIOKaJbHBIMU HOPMAaTHUBHBIMHU akTamu BKJItouaeT pekBusuthl 01 (02 umu 03), 05, 06, 07, 13 u
OTpaHUYMUTEIbHbIE OTMETKH 1151 pekBu3utos 10, 11, 16, 17.

bnank nmuceMa B 3aBUCUMOCTH OT YUPEIUTENbHBIX JOKYMEHTOB OPraHU3alMK U JIOKAIbHBIX
HOPMAaTUBHBIX akTOB BkItouaeT pekBU3uTH 01 (02 umm 03), 05, 08, orpaHHUUTENBHBIE OTMETKU
st pexksusutoB 10, 11, 12, 15, 17. bnank mnucbMa CTPYKTYpPHOTO TOJpa3fieiieHus
JOTIOTHUTETIFHO BKITOUaeT pekBU3UT 06, OaHK MUChbMa JOIKHOCTHOTO JUIA - peKBU3UT 07.

briank KOHKpETHOTO BUJAa TIOKYMEHTa, KPOME MHUChMa, B 3aBUCUMOCTU OT YUPEIUTEITbHBIX
JIOKYMEHTOB OpraHU3alliu U JIOKATbHBIX HOPMATHBHBIX aKTOB BKIOYaeT pekBU3UTH 01 (02 wiun
03), 05, 09, 13 u, mpu HEOOXOAUMOCTH, OTPAHUYMTENIbLHBIE OTMETKHM Jis TpaHUI[ 30H
pacnionoxenus peksu3uTos 10, 11, 16, 17. baaHk KOHKpPETHOroO BHJAa JOKYMEHTA CTPYKTYPHOIO
Mo/Apa3ieNIeHUs TOMOJHUTEIFHO BKIIIOYaeT pekBU3UT 06, OJIaHK JOIKHOCTHOTO JIUIIA - PEKBU3HUT
07.

6.8 B opramax BrmacTM U opraHuzauuax pecnyonuk Poccuiickoit ®enepanuu,
UCTIONB3YIONIMX Hapsly C PYCCKUM S3BIKOM KaK TOCYJapCTBEHHBIM S3bIKOM Poccuiickoit
@enepalii TOCYAApCTBEHHBIM S3bIK (FOCYIapCTBEHHBIE S3BIKM) pPECcHyOINK, HCHOIb3YIOTCS
OJIaHKU JJOKYMEHTOB Ha PYCCKOM SI3bIKE€ M TOCYJapCTBEHHOM S3bIKE (TOCYAApPCTBEHHBIX S3bIKAX)
pecnyOHK: yrioBble (PEKBU3UTHI OJIaHKA PacojararoTcsl Ha OJHOM YPOBHE: Ha PYCCKOM SI3BIKE
- clieBa, Ha TOCYAAPCTBEHHOM S3bIKe (TOCYIAapCTBEHHBIX S3bIKax) PECHyOJIMK - CIpaBa) WIH
pOJOJbHbIE (PEKBU3UTHI OJlaHKa Ha PYCCKOM SI3BIKE - CBEpPXY, PEKBU3UTHI OJaHKa Ha
rOCyJapCTBEHHOM SI3bIKE (TOCYaPCTBEHHBIX SI3bIKAX) PECITYOIIHK - HIDKE).

JInsi mepenucKu ¢ WHOCTPAHHBIMH KOPPECTOHJIEHTAMU HCTIOIB3YIOT OJaHKU Ha JBYX
A3BIKAX - PyCCKOM U aHTJIMICKOM (pUCYHOK B.8) i HHOM HHOCTPaHHOM SI3BIKE.
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SKOCUCTEMA . (FOTECCMOHAALHOND
KAAPOBbLIN OB30OP I_IKKWW
[Tpunoxenne A

(cipaBouHOE)

PACIMNONOXEHUE PEKBU3NTOB HA TUTYJIbHOM JIMCTE AJOKYMEHTA

HanmenoBanmne OpraHu3anuunu

['puc cornacoBanusi JOKyMeHTa I'pud yrBepxaeHus noKkyMmeHTa

HaunmenoBanue Buja AOKYMCHTa

3aroJIoBoK K TCKCTY

MecTto coctaBneHus (U34aHUA) JOKYMEHTA - TOJ U3AaHUsI TOKYMEHTa

PucyHok A.1 - PacnonoxeHue peKBU3UTOB Ha TUTYNIbHOM
nucTe [OKYMeHTa
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SKOCUCTEMA

KAAPOBBLIM OB3OP

WHCTUTY
@ NPODECCNOHANBHOIO
KAAPOBWKA

[Tpunoxenue b

(cipaBoYHOE)

CXEMbI PACNOJIOXEHUA PEKBU3UTOB NOKYMEHTOB
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PucyHok B.1 - PacnonoxeHue peKBU3UTOB U rpaHuLibl 30H
Ha chopmaTte A4 yrnoBoro 6naHka
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PucyHok B.2 - PacnonoxeHune peKBU3UTOB U rpaHuLbl 30H
Ha chopmaTte A4 npoaonbLHOro 6naHka
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SKOCUCTEMA

KAAPOBBLIM OB3OP

n WHCTTYT
m K. NPODECCNOHAABHOIO
KAAPOBUKA
IIpunoxenue B

(cipaBouHOE)

OBPA3IIbI BJIAHKOB IOKYMEHTOB

Pocapxus

denepanbHOE OFOKETHOE YUPEKICHHE
"Beepoccuiickuil HaydHO-MCCIIE10BaTENbCKUI HUHCTUTYT
JOKYMEHTOBEJICHHS ¥ apXUBHOTO e

(BHUUJIAL)

Mocksa

Pucynok B.1 - O6pazer o61ero 6y1anka opraHu3anuu

Pocapxus

denepanbHOe OIOIKETHOE YUPEXKICHHE
"Bcepoccuiickuii HaydHO-HCCIe10BaTENbCKUI
MHCTUTYT JIOKYMEHTOBEICHHS U apXUBHOTO
nena"
(BHUUJAL)

[Tpodcoroznas yi., a. 82, Mocksa, 117393
Ten./dakc: (495) 718-78-74;
e-mail: mail@vniidad.ru;
http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795;
WHH/KIIIT 7708033140/771001001
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Ha N oT

Pucynok B.2 - O6pa3zer yriioBoro 01aHka muchMa OpraHu3aiiu

Pocapxus

DdenepanbHOE OIOIKETHOE YUPEKICHHUE
"Bcepoccuiickuii Hay4YHO-UCCIIEI0BATEIbCKUI HHCTUTYT
JIOKYMEHTOBE/ICHUS U apXUBHOTO Jiena”
(BHUMNIAL)

[Ipodcorosnas yiu., a. 82, Mocksa, 117393
Ten./bakc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795; MHH/KIIIT 7708033140/771001001

Ha N oT

Pucynox B.3 - O6pa3zer; npo1oibHOTO O1aHKa MMChMa OpTraHU3aIuu

Pocapxus

denepanbHOE OFOHKETHOE YUPEKICHUE
"Bcepoccuiickuii Hay4YHO-UCCIEI0BATEIbCKUI HHCTUTYT
JIOKYMEHTOBEJICHHS U apXUBHOTO zeJia”
(BHUMUJA)
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SKOCUCTEMA . (FOTECCMOHAALHOND
KAAPOBBIK OB3OP nKKmamm
3AMECTUTEJIb JUPEKTOPA
[Ipodcorosnas yi., 1. 82, Mocksa, 117393

Ten./bakc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795; MHH/KIIIT 7708033140/771001001

Pucynok B.4 - O6pasen npoosibHOro 06JaHKa nucbma
JOJDKHOCTHOTO JIUIA

Pocapxus

DenepanbHOE OHOKETHOE YUpEKIECHHE
"Beepoccuiickuii HaydHO-HCCIIE10BaTENbCKUI HHCTUTYT
JIOKYMEHTOBE/IEHUS U apXUBHOTO jesa"
(BHUHUJAL)

OTPACJIEBOM LIEHTP ITOBBILIEHU ST KBAJIU®UKAILIIN

[Tpodcoro3nas yi., 1. 82, Mocksa, 117393
Ten./bakc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKIIO 02842708; OT'PH 1027700380795; MHH/KIIIT 7708033140/771001001

Ha N oT
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Pucynok B.5 - O6pazer npogonabHOro 6j1aHka nucbma
CTPYKTYPHOTO HOZpa3AeICHUS

Pocapxus

®denepasibHOE OIOJKETHOE YUPEKICHHUE
"Bcepoccuiickuii Hay4YHO-UCCIEI0BATEIbCKU MHCTUTYT
JIOKYMEHTOBE/IEHUS U apXUBHOTO Jiena”
(BHUNOAL)

ITPUKA3

Mocksa

Pucynox B.6 - O6pa3zer 6aHka KOHKPETHOTO BUIA
JIOKYMEHTa OpTraHU3aIiH

Pocapxus

denepanbHOE OFOKETHOE YUpEKIECHHUE
"Bcepoccuiickuil HaydHO-UCCIIEI0BATEIbCKUI HHCTUTYT
JIOKyMEHTOBE/ICHUS U apXUBHOTO Jiena”
(BHUMNIOAL)

3AMECTUTEJIb IUPEKTOPA

PACIIOPA)KEHUE

8 (800) 775-29-55 = support@profkadrovik.ru @& www.profkadrovik.ru



KAAPOBLIM OB30P HKA:WM’“

MockBa

Pucynok B.7 - O6pa3zer 6;1aHKa KOHKPETHOTO BU/Ia
JOKYMEHTA JIOJDKHOCTHOT'O JIMIIA

Pocapxus

denepanbpHOE OIOHKETHOE YUPEKICHNE
"Bceepoccuiickuii HaydHO-HCCIE10BaTENbCKUIT HHCTUTYT
JTOKYMEHTOBEJICHUS 1 apXHBHOTO jaena
(BHUUAL)

[Ipodcoroznas yim., n. 82, Mocksa, 117393
Ten./dbakc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKITIO 02842708; OT'PH 1027700380795; UHH/KIIIT 7708033140/771001001

Rosarchiv
The Federal Budget Institution
"The All-Russian Scientific and Research Institute
for Archives and Records Management"
(VNIIDAD)

Profsoyuznaya ul., 82, Moscow, 117393
Tel./Fax: (495) 718-78-74; e-mail:mail@vniidad.ru; http://www.vniidad.ru

Ha N oT
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Pucynok B.8§ - O6pasern npogonasHOro 6j1anka mucbma
OpraHU3aluK Ha JIBYX s3bIKaX

Pocapxus Rosarchiv

denepanbHOE OFOHKETHOE YUPEKICHHUE The Federal Budget Institution
"Beepoccuiickuii Hay9HO- "The All-Russian Scientific and
UCCIIeI0BATEIbCKUN HHCTUTYT Research Institute for Archives

JTOKYMEHTOBEICHUSI 1 apXHBHOTO jeia and Records Management"

(BHUUJIA) (VNIIDAD)
Profsoyuznaya ul., 82, Moscow, 117393
[Ipodcorosnas yiu., a. 82, Mocksa, 117393 Tel./Fax: (495) 718-78-74;
Ten./daxc: (495) 718-78-74; e-mail:mail@vniidad.ru;
e-mail: mail@vniidad.ru; http://www.vniidad.ru

http://www.vniidad.ru
OKIIO 02842708; OI'PH 1027700380795;
WHH/KIIIT 7708033140/771001001

Ha N oT

Pucynok B.9 - OGpa3zery yrioBoro 6j1aHka mucbma
OpTraHH3aIK Ha JABYX S3bIKAX
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KAAPOBLIM OB30P n e

BUBJIMOIPA®UA

[1] DenepanbHblii KOHCTUTYIMOHHBIA 3akoH OT 25 mexadbps 2000 r. N 2-®K3 "O
IocynapcrBerroMm repoe Poccuiickoit denepanun’

[2] TlpaBuna oxa3aHus yCIIyT IOYTOBOM CBSI3U, YTBEPXKICHHbIC IPUKAa30M MUHHCTEPCTBA
uM(pOBOro pa3BUTHS, CBA3M U MacCOBBIX KOMMYyHHKaiuil Poccuiickoit ®enepanyu
ot 17 anpens 2023 r. N 382

YK 006.35.034(470+571):[005.92:002.1]:006.354 OKC 01.040.20

KiroueBbie ciioBa: OpraHU3allMOHHO-PACIIOPAIUTENbHAS JOKyMEHTauus, odopmieHue
JIOKYMEHTA, OJIaHK JIOKYMEHTa, PEKBU3UT JOKYMEHTa

BypbTe B Kypce BCeX U3MEeHEeHU

no TpyAoOBOMY npaBy

MpucoepuHantTecb K Ham B TELEGRAM

Mopnucartben

® 8 (800) 775-29-55 = support@profkadrovik.ru @ www.profkadrovik.ru
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